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AIMUHUCTPALIUA

MYHUIIUIIAJIBHOI'O OBPA3OBAHUSI FYCL-XPYCT%JII)HLII‘/'I PAIOH
(MYHULUITAJIBHBIN PAUOH) BJAJJUMUPCKOU OBJIACTHU

ITOCTAHOBJJIEHUE
24.05.2012 Ne 773
B pEIIaKIIUU

12.07.2012 Ne 1061
30.09.2013 Ne 1603
01.12.2014 Ne 1752
29.03.2016 Ne 267
26.03.2019 Ne 387
24.01.2020 Ne 68
22.11.2021 Ne 1208

O0 yrBep:KIeHMM AJIMHHUCTPATHBHOIO
perjiaMeHTa IpeaoCTABJeHUs MYHHMUM-
najgbHoi ycayru «HMudopmanmonnoe
o0ecnieyeHne GU3MYECKHX H HOpHINYe-
CKHMX JIMIl HA OCHOBE IOKYMEHTOB ApPXHUB-
HOro ¢gonna Poccuiickou Penepanum u
APYTHX apXUBHBIX JOKYMEHTOB, Ipeno-
CTaBJICHHE APXMBHBIX CIIPABOK, APXHUB-
HBIX BBINMCOK U KONMH apXMBHBIX JOKY-
MEHTOB»

B cootBerctBun ¢ ®enepanbubiMu 3akoHaMu ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alyd MPENOCTABIEHUS TOCYJIAapCTBEHHBIX W MYHUUMUNAIBHBIX YCIyI», OT
22.10.2004 Neo 125-®3 «O06 apxuBHOM pene B Poccuiickoit denepanumny, 3akoHOM
Brnagumupckoit o6mactu ot 09.11.2005 Ne 167-0O3 «O06 apxuBHOM Jeie Bo Braau-
MHUPCKOHN 0051acTH», Y CTaBOM MYHHUIIMTIAIBHOTO Ka3eHHOTO yupexaeHus «['ycb-Xpy-
CTaJIbHBIN PAOHHBIN apXUB», HA OCHOBaHUM Y craBa ['ycb-XpycTanbHOro paiioHa

NOCTAHOBIJAIO:

1. YTBepanTh aAMUHUCTPATUBHBINA PErIAMEHT IPEIOCTABICHUS MYHHIIUIAIb-
Holt ycnyru «HpopManimonHoe oOecrieueHne GU3NYECKUX U IOPUIUYECKUX JIUI] Ha
OCHOBE JOKYMEHTOB ApxuBHOro (onga Poccuiickoil denepauuv U Apyrux apxuB-
HBIX JJOKyMEHTOB, IPEIOCTaBICHUE apXMBHBIX CIPABOK, APXHUBHBIX BBIITUCOK U KO-
MUN apXUBHBIX JOKYMEHTOBY (MPUIIOKEHHE).

2. IlocranoBnenue riaBel paiona ot 30.12.2010 Ne 1986 «O6 yTBepkaeHun
AJIMUHUCTPATUBHOTO PETJIAMEHTA MPEAOCTABICHNSI MyHULIUITAIBHON yCIIyru «Bbiaa-
Yya apXUBHBIX CIIPABOK, aPXUBHBIX BBITUCOK U apXUBHBIX KOMUID apXUBHBIM OTIEIOM
aAMUHUCTPALIMM MYHHUIMOAIBHOrO oOpa3zoBaHus ['ycb-XpycTanbHblil pailon» npu-
3HAaTh YTPATUBLIUM CHITY.
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3. KOHTpOJb 32 UCIIOJIHEHHEM HACTOSIIET0 NOCTAHOBJIEHUS BO3JIOKUTh Ha 3a-
MECTUTENS I1aBbl paiiloHa, yIpaBJeIamMu.

4. Hacrosliee MoCTaHOBJIEHUE BCTYyHAaeT B CUJIY CO JHS €ro O(pHIMaIBHOIO
Oy OJIMKOBAHUS.

5. Ony0iMKoBaTh HACTOSIIIEE NTOCTAHOBIEHUE B ra3eTe «l yceBCKHe BECTU» U
pa3MecTUTh Ha 0(ULMATIBLHOM CailiTe aIMUHHUCTPALlMU paiioHa.

I'naBa paitona A.B. KaGenkun



[Ipunoxenue

K ITOCTAHOBJICHHIO TJIaBHI paifoHa
ot 24.05.2012 Ne 773

(pen. ot 12.07.2012 Ne 1061,
pexn. ot 30.09.2013 Ne 1603,
pen. ot 01.12.2014 Ne 1752,

pex. ot 29.03.2016 Ne 267,

pea. ot 26.03.2019 Ne 387,

pen. ot 24.01.2020 Ne 68,

pen. ot 22.11.2021 Ne 1208)

AIMUHUCTPATHBHBIN perjiaMeHT NpeJoCcTaBJIeHU MYHUIUNIAJIBHON YCJIYIH
«ndopmanuonHoe odecnevyeHne PusnIecKUX M OPUINYECKHUX JIUIl HA
OCHOBe IOKYMEHTOB ApXuBHOro ¢onaa Poccuiickoit ®@egepauuy 1 APyrux apXuBHBIX J0KYMEH-
TOB, IIPEAOCTABJICHHE APXUBHBIX CIIPABOK, APXHUBHBIX
BBINMCOK U KONUI aPXMBHBIX IOKYMEHTOB»

1. O6mue moJ10KeHUA

1.1. Ilpeamer perynupoBaHus aMUHUCTPATUBHOIO PETJIaMEHTA.

1.1.1. [IpeameToM peryavpoBaHus aJIMHUHHCTPATUBHOIO PErIAMEHTA MPEIOCTaBICHUS MYHU-
munanbHoi yermyru «HpopmannonHoe obecriedeHrne (QU3MUECKUX M IOPUINYECKUX JIMII Ha OCHOBE
TOKyMeHTOB ApxuBHOro ¢Gonaa Poccuiickoit denepanmu U Apyrux apXUBHBIX JOKYMEHTOB, MPEAO-
CTABJICHUE apXUBHBIX CIIPAaBOK, APXUBHBIX BBIMHMCOK U KOIUH apXUBHBIX JTOKYMEHTOBY (Jjajiee — MyHH -
[UIalbHAs yCIyra, PEeTJIaMeHT) SIBJSIFOTCS OTHOIIEHUS, BO3HUKAIOUINE MKy (pusndeckumu u (Win)
IOpUAMYECKUMHU JIMIAMU (Jlaiee — 3asBUTENN), OpraHaMM TOCYJapCTBEHHON BIIACTH, OpraHaMu
MECTHOT'O CaMOYMpPAaBIEHUS, OpTraHU3aIUsIMHI U O0IIECTBEHHBIMH O0BEAMHEHUSIMU M OPTaHOM, MPEIOo-
CTABJIAIOIIUM MYHULUNAIBHYIO YCIYTY.

1.1.2. PernameHT pa3paboTaH B IENSX MOBBIIICHUS KaueCcTBAa MH(POPMAIIMOHHOTO 00ecrieueHus
PETPOCTIIEKTUBHON TOKYMEHTHOHN MH(popManuel pU3nueckux U IpUINUecKUX JIUI] U ONpeaeseT cpo-
KU, TIOCJIEeIOBaTeIbHOCTh JNEHCTBHM (aIMUHUCTPATUBHBIX MPOIEAYp), a TaKXKe MOPSIOK B3aUMOJIEH -
CTBHS C OpraHaMu TOCyJIapCTBEHHOM BJIACTH, OpraHaMH MECTHOTO CaMOYINPABIEHUS U OPraHU3aLUSIMHU
(manee - opraHbl ¥ OpraHU3aIi) MPU NPEJOCTABICHUH MYHHUIIUITATLHOW YCITyTH.

1.2. Kpyr 3asiButeneil.

3asBUTEISIMU SIBJISFOTCS:

— rpaxxnane Poccuiickoit deaepannu, MHOCTPAHHBIC TPAXKIaHE U Jinila 0e3 TrpaXk1aHCTBa;

— OpraHbl rOCYJJapCTBEHHOM BJIACTH, OPraHbl MECTHOTO CaMOYIIPABIICHNUS;

— OpraHu3alMK U O0IIECTBEHHBIC O0HEIMHECHHS;

— IOpUInYecKue U (pU3nUecKue JHIla, UMEIOINE MPaBO B COOTBETCTBUU C 3aKOHOJATEIILCTBOM
Poccuiickoii denepannu 1ub0 B CHITy HAJENEHUS UX B MOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTEIbCTBOM
Poccuniickont denepanuu, NOJIHOMOYHSAMU BBICTYIIATh OT UX UMEHU 3asIBUTEIICH.

1.3. TpeboBaHUs K MOPAAKY WHPOPMHUPOBAHHUS O IPEIOCTABICHUH MyHUIIUTIAIEHON YCITyTH.

1.3.1. CrpaBouyHas uHbopMaIus 0 MECTOHAXO0XKACHUU U rpaduke paboTsl opraHa, MpPeaoCTaB-
JSIOUIET0 MyHULMIAIBHYIO YCIYTY, @ TaKKE O CIIPaBOYHBIX Telae(OHAX, aJ[pece EKTPOHHON MOYTHI
pa3MerieHa Ha o(UIIHAIBHOM caiiTe aIMUHUCTPAllMU MyHUIIUINIAILHOTO 00pa3oBanus ['yce-XpycTab-
HBII palloH: Www.gusr.ru. (fajee — callT afMUHUCTpAIUN), a TaKke B (eepalibHON TOCYIapCTBEH-
HOM wuH(popmannoHHOW cucteme «EAMHBII MOpTam TOCYJapCTBEHHBIX W MYHUIMMNATBHBIX YCIYT
(pynkumit)» (nanee — Equnsiit noptain, EIII'Y), peruonansHoit nndopmanmronHoi cucteme «Ilopran
rOCyJIapCTBEHHBIX U MYHUIIMNAIBHBIX yCIyr Bmagumupckoi o6mactu» (manee — PernonanbHbiid op-
tan, PIII'Y), a Taxke Ha THPOPMAIIMIOHHOM CTEHJIE B IOMEIICHUN OpraHa, IpeJoCTaBIsSIOIIEr0 MyHH -
LUIAJBHYIO YCIIYTY, MPEAHA3HAYEHHOM JJIs TpUeMa JOKYMEHTOB OT 3asiBUTENCH.

Opras, npenoCcTaBISIOIUN MyHUITUITATBHYIO YCIIYTy, 00€CIIEYnBaeT B YCTAHOBICHHOM IOPSI-
K€ pa3MelIeHre, akTyaau3aluio CIipaBOYHOM HH(OPMALIUK.
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1.3.2. Ilopsiok noiaydeHus: HHPOPMALIMHU 3aBUTEIIEM 10 BOIIPOCAM MPETOCTABICHUS MYHUIIH -
MaJIbHOM YCIYTH, B TOM YHCJIE O XOJ€ NMPEAOCTABICHNS] MyHUIIUITAIBHON YCIIyTH.

WNudopmupoBaHue 0 Mpe0CTaBICHUN MYHUIIMIIATBHON YCIyTH OCYIIECTBISAETCS:

- 110 TenedoHy;

- 10 TI0YTE;

- 110 JIEKTPOHHOM OYTE;

- IOCPEJICTBOM JIMYHOTO OOpaIleHus;

- Ha calTe aJIMUHUCTpPAIUU;

- Ha MH()OPMAIIMOHHOM CTEHJIE B MOMEIEHHUH, NpeIHA3HAu€HHOM I IIpUeMa JOKYMEHTOB OT
IIOJIL30BATEIICH;

- Ha Enqunom noprane, PernonansHoM nopraie.

OcHOBHBIMU TpeOOBaHUSAMHU K HH()OPMUPOBAHUIO 3asiBUTENEH O MOPSAIKE MPEAOCTaBICHUS MY-
HULUAIAJIBHON YCIYTU ABJISFOTCS:

- TOCTOBEPHOCTh MpeAocTaBiIsieMol nH(pOpMaluy;

- YeTKOCTb B U3JI0KEHUU MH(DOpMAINH;

- MMOJIHOTA UH(OPMALINH;

- y10OCTBO U IOCTYIHOCTb MOJYYEeHUsI HHPOPMALIUHU O TPOLeypax;

- OIEPAaTUBHOCTD MPEAOCTABICHUS HH(OPMALIUU O MPOLEaypax.

HNudopmupoBanue no tenedoHy OCYIIECTBISIETCS CHEIUaINCTOM OpraHa, HpeAOoCTaBIISIONIETO
MYHUIIMIIAJIBHYIO YCIIYTY, B COOTBETCTBUU C rpaduKoM pabOThl OpraHa, NpPeJOCTaBISIOLIEr0 MYHU-
IUIAIBHYI0 ycayry. ClenuainucTt oprada, MpeaoCTaBIISIIOIIEr0 MyHUIMNIAIIBHYIO YCIYTy, 1aeT uc4ep-
MBIBAIONIYI0 HH(OPMALIMIO O MPOLEType MPEIOCTaBIEHUS MyHUIIUTIAIBHON YCIYTH.

WNudopmMupoBaHue MpH JIMYHOM OOpAIIEHUHN OCYIIECTBIISETCS CIIEMUATUCTOM OpraHa, IpeJo-
CTaBJIAIONIETO0 MYHUIIMIIAIIBHYIO YCIIYTY, Ha pabo4eM MecTe B COOTBETCTBUU C TpadukoM paboTsl Op-
rata, NpefoCTaBIIAIOLIETO MyHUIUNIAIBHYIO YCIYTY.

[Tpu uHGOpPMHUPOBAHUH O MPOLEAYPE NPEIOCTABICHUS MYHULIUIATBHON yCIYTH MO MHCbMEH-
HbIM OOpalleHHUsM OTBET W3Jaraercs B NMPOCTOH, YEeTKOM (Gopme M HampaBisgercs MOYTOH B ajapec
3asgBUTENS B CPOK, cocTaBistonuii 20 1HEN ¢ MOMEHTa perucTpanny oopalieHus.

[Tpu nHGOPMHUPOBAHUU O MPOLEAYpPE MPEAOCTABICHHUSI MyHHIUIIAIBHOM YCIyTH 1O 00paleH! -
sIM, HAaIlPpaBJIECHHBIM IO 3JIEKTPOHHOM IOYTE, OTBET HAMPABIIIETCS MO AJIEKTPOHHOM IOYTE Ha JJIEK-
TPOHHBIN aJpec 3asBUTENS B CPOK, cocTaBisronuii 10 gHel co AHsA perucTpalnuu oOpaiieHus.

WudopmupoBanue 3asBUTENS O MPOLEAYpPE NPEIOCTABICHUS MYHUIMNAIBHON YCIYTH uepe3
EIT'Y, PIII'Y npousBoauTcs B CPOK, COCTABIISIOIIMNA 5 THEN CO JHS PErUCTPALlMU 3aIpoca.

NudopmupoBaHue 3asBUTENS OCYLIECTBISETCS Ha J1I0OOM CTaauu MperoCTaBIeHUs MYHHUIIU-
MaJbHOMN YCIYTH.

1.3.3. UndopmaninoHHble CTEHAB! JOHKHBI ObITh MAKCUMAJILHO 3aMETHBI, XOPOILIO MPOCMAaTpH -
BaeMbl U (PYHKIIMOHAIbHBI, pEKOMEH1yeTCsl 000py10BaTh HHPOPMALIMOHHBIE CTEH bl KapMaHaMU Gop-
MaTa A4, B KOTOPBIX pa3MelatoTcsi HHPOPMAIIMOHHBIE JTUCTKH.

Ha uH}opManmoHHbIX CTEHAaX OpraHa, NpeloCTaBISIOIEro MyHUIUIAIBHYIO YCIYTY, pa3Me-
IaeTcs cienyromas napopmarus:

- U3BJICYCHUS U3 3aKOHOJATEIbHBIX U MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, COAEPKALLUX HOP-
MBI, PETYJIUPYIOIIHE IEATEIBHOCTD IO MPEIOCTABICHUIO MYHULIUITAIBHON YCIYTH;

- U3BJICYCHUS U3 TEKCTA PErJIaMEHTa C IIPUIIOKEHUIMY,

- CPOKH MpPEIOCTABIICHUs YCIYTH B LEJIOM M MAaKCUMAaJbHbIE CPOKHU BBIITOJHEHUS OTAEIIBHBIX
aJIMMHHCTPATHUBHBIX IPOLEAYDP, B TOM UUCIIE BPEMEHU HAXO0KJEHUS B ouepenn (0KHMJaHUs), BpEMEHH
IpuemMa JOKyMEHTOB;

- OCHOBAaHUs U1 OTKa3a B IIPEJOCTABICHUY MYHULIMIIAIIBHOU YCIIYTH;

- IOPSAJOK NOJYYEHHSI KOHCYJIbTallni;

- TIOPSIIOK OOXalloBaHUS pelleHU U aeicTBuil (0e3neiicTBUs) MOHKHOCTHBIX JIMII OpraHa,
MIPEAOCTABISIOIIET0 MyHUIIMIIAIBHYIO YCIIYTY.

1.3.4. Ha oduumansnom caiite, Enunom noprane, PernonansHOM nopTaiie COIEpKUTCs crey-
fo1ast ”HpOpMaIusi:



a) TeKCT pPErJIaMeHTa;

0) nmepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTaBICHHUSI MyHUIIUIIAIBHON YCIYTH U Tpe-
OoBaHMsI, IPEIBABISEMBIE K 3TUM JIOKYMEHTAM;

B) CPOKH MPEJOCTaBICHUS MYHUIUIAIBHON YCIyTH B LIEJIOM U MaKCHUMaJIbHbIE€ CPOKH BBIIIOJI -
HEHUS OTHEIbHBIX aJAMMHHUCTPATUBHBIX IPOLENYpP, B TOM UHUCIIE BPEMEHU HAXOXKICHHUS B OYEpEIU
(okumaHus), BpeMEHHU IIpreMa JJOKYMEHTOB;

I') OCHOBaHUs JJI 0TKa3a B IPEJOCTABIEHUN MyHULIMIIAIILHOMN YCIIyTH;

1) GOpMBI KOHTPOJIS;

) TpeOOBaHMs K MEeCTaM IPeI0CTaBICHUS! MyHHUIIMIIATbHOM yCIyTH;

) MOPSAIOK TOTYUYEHHs] KOHCYJIbTallUi;

3) TOPSIIOK OOKaJOBaHMs peIleHUH U JeicTBUil (0e3aelCTBU) MODKHOCTHBIX JIMI] OpraHa,
MIPEIOCTABIISAIONIEr0 MyHUIIUIIATBHYIO YCIIYTY;

M) HaUMEHOBaHME, aJipec U Tele(oH BHIIIECTOSAIIETO OpraHa;

K) KpaTKoe OMHMCAaHME MOpsAKa MPel0CTaBIEHUS MyHUIIUIAIBHON YCIYTH B BUJE OJIOK-CXEMBbI
(mpunoxenue 2 x Pernamenty).

1.3.5. JocTyn 3asBuTesns K UHGOPMALIUK O MOPSJIKE MPEJOCTABICHHUSI MyHUIIUIIAIbHON YCIyTH
HE MOXeET OBITh OOYCIIOBJIEH BBIMOJHEHUEM 3asiBUTEIEM KaKUX-JINOO JOMOJHUTENbHBIX TPeOOBaHUHA, B
TOM 4YHCJI€ B3MMAaHHUEM C 3asiBUTENS IJIaThl, HCIIOJb30BaHUEM 3asiBUTENIEM MPOrpaMMHOro obecreye-
HUSI, YCTAaHOBKA KOTOPOTO Ha TEXHUYECKHE CPE/ICTBA 3asBUTENS TPeOYyeT 3aKII0UEHUS JTUIIEH3UMOHHOTO
WIM WHOTO COTJIAIIeHHs C MpaBooOajaTereM MpOorpaMMHOrO oOecredeHus, MpeayCcMaTpUBaIOIIero
B3MMAaHME C 3aBUTENS IUIAThI, PETUCTPALIMEN WIM aBTOPU3ALMEN 3asiBUTENS WIH NIPEAOCTABICHUEM UM
MEPCOHAIbHBIX JaHHbIX.

1.3.6. Undopmanus o mpeaocTaBieHUN MyHHLIIUTIAIBHONW YCIYTH MPeloCcTaBIsieTcs: 6eCIuiaTHO.

I1. Cranpapr npenocTaBjIeHUs MyYHHIIUNIAJIBHOH YCJIYyTH

2.1. HaumeHnoBanne MyHHOUnanbHoi yciyru: «MHopManmonHoe obecnieueHne (GpU3HMIECKUX
U IOpUIUYECKUX JIUI] HA OCHOBE JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit denepanuu u apyrux
ApPXMBHBIX JOKYMEHTOB, IPEAOCTABICHUE APXUBHBIX CIIPABOK, APXUBHBIX BBIITACOK U KON ApXUBHBIX
JIOKyMEHTOBY.

2.2. HaumeHOBaHME OpraHa, peJoCTaB/IIOMEr0 MyHULIIUIAIBHYIO YCIYTY.

MyHununanbHas yciyra npefocTaBiseTcsl aAMUHUCTpAlMed MYHUIMIAIbHOTO 00pa3oBaHUs
I'ycp-XpycTanpHblil paiioH (manee agMuHMCcTpanus). HemocpeacTBeHHO MyHUIMNANbHAS yciayra HC-
MOJIHETCS MyHULMIATBHBIM Ka3eHHBIM yupexaeHueM «['ycb-XpycTaiabHblil pallOHHBIM apXuB» (n1a-
Jee — paiilOHHBIN apXUB), YUPEAUTEIEM KOTOPOTO SBJISETCS aIMUHUCTPALIUS.

3ampenaercs TpeOOBaTh OT 3asiBUTEINS OCYIIECTBICHUS JEHCTBUM, B TOM YHCIIE€ COITIaCOBAaHUIA,
HEOOXOUMBIX ISl HOJYyYEHUS] MyHUIIMIAIBHON yCIyry U CBSI3aHHBIX C OOpallleHuEM B UHBIE OpPraHbl
U OpraHu3alyy, 32 MCKJIIOUYEHUEM IIOJIyYE€HHUs YCIIYT, BKIIOUEHHBIX B IEPEYEHb YCIYr, KOTOPBIE SIB-
JSI0TCS HEOOXOAMMBIMU U 0053aTENbHBIMU JJIS1 IPEJOCTABICHUS MYHUIIUTIAIBHON YCITYTH.

2.3. OnucaHue pe3ynbTara IpeIoCTaBICHUS MyHULIUIIAIbHON YCIYTH.

PesynpraTamu npeaocTaBiIeHAss MyHULIUITAIBHON YCIIYTH SIBIISIIOTCSA:

- ”HGOPMALIMOHHOE MTUCHMO;

- apXUBHas CIIPaBKa;

- apXMBHasl BBIIINCKA;

- ApXUBHAas KOIWS;

- TeMaTU4ecKas MoJ00pKa KOMUI apXUBHBIX IOKYMEHTOB;

- OTBET 00 OTCYTCTBHH 3alPalIMBAEMBIX CBEICHHIA;

- peKOMeH/1alysl O JajdbHEHIINX MyTAX MOUCKa HeOOXOAMMOI HH(pOpMaLHH;

- YBEIOMJICHHE O HANPaBICHUH COOTBETCTBYIOIIMX 3alPOCOB HA MCIIOJIHEHUE II0 IIPHHAJICHK-
HOCTH B JIpyTrue YUpeKJIeHHUs U OpraHu3aluH (Jajnee - yBelOMJICHHE);

- pelIeHue o MPEeIOCTaBICHUN MYHHIIMNIAIBHOW YCIIYTH WM 00 OTKa3e B MPEJOCTABICHUHN MY -
HULMIIAIBHOM yCIyru B cllyyae MMOJa4d MHTEPaKTUBHOW (opmbl 3asBieHus nocpeactsom EIIY,
PIIT'Y.
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2.3.1. BO3MOXHOCTb HOJY4Y€HUs pe3ysIbTaTa MpeJoCTaBIeHUs] MyHUIIMTIABHON YCIyrH B op-
Me 3JIEKTPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHUTelle 00ECIeunBaeTCsl 3asBUTEINIO B
TEUYEHHUE CpOKa JECUCTBHSI pe3yJsibTaTa Mpel0CTaBICHNs MyHUIIMTIAIBHON YCIYTH (B Clydae ecii TaKoi
CPOK yCTaHOBJIEH HOPMaTUBHBIMH NPaBOBBIMU akTaMu Poccuiickoit @enepanun).

3agBuTEN0 00ECIeUnBACTCS JTOCTYI K pe3yabTaTy MPEeIOoCTaBICHNUsS MYHUIIUIAIbHON YCIyTH,
MOJIy4eHHOMY B (hopMe 3JIEKTPOHHOIO JOKyMeHTa, Ha EnuHoM moprane u PermonanbHOM mopraie B
TE€YEHHE CPOKA, YCTAaHOBJIEHHOTO 3aKOHOIaTeNbcTBOM Poccuiickoit deneparui.

2.4. Cpoxu Ipea0CTaBIEHNAsS MYHULIUITAIBHON YCITYTH.

2.4.1. IlpenocraBneHnue MyHUIIMIAIBHON YCIYT'M OCYyIECTBiseTCsl B TeueHue 30 aHel co IHsA
PETUCTpalMU 3a1poca B pallOHHOM apXHBe.

2.4.2. Tlpu nocTynjaeHUH B palOHHBIA apXUB 3aIPOCOB, KOTOPbIE HE MOTYT OBITh MCIIOJHEHBI
0e3 MpeaoCTaBIeHNs YTOYHEHHBIX WIH JOTOJIHUTENbHBIX CBECHUM, pailoHHbIA apxuB B 10-1HEBHBIH
CPOK 3ampallinBaeT y 3asBUTENs] HEOOXOMMBbIE [l MCTIOJIHEHUS 3apoca CBEICHUSL.

2.4.3. 3anpocsl, He OTHOCAIIUECS K COCTaBY XPAHAIINXCS apXUBHBIX TOKYMEHTOB (HEMPOpMIIb-
HBIE 3alpOChl), B TEYEHHUE 5 AHEH CO JIHSA UX PETHCTPALMK HAIIPABJIIOTCS 110 IPUHAUIEKHOCTH B COOT-
BETCTBYIOIIYIO OPTaHU3aINIO (apXUB), TJI€ MOTYT XPaHUTHCS HEOOXOIMMBbIE JOKYMEHTBI, C YBEIOMJIE-
HUEM 00 ATOM 3asiBUTEISL.

2.4.4. Cpok BbIJIauu (HAMpaBIICHUS) TOKYMEHTA, SIBJISIONIETOCS Pe3yIbTaTOM MPEIOCTABICHUS
MYHMIIMIIAJIBHON yCITyTH — B T€YEHHE 2 THEN CO JHS perucTpaiuu 3anpoca.

2.4.5. YBenOMJIEHHE O 3aBEPIICHHUH BBINOJHEHUS KaXIO0HM aJMUHUCTPATUBHOM ITPOLIETYpHI
(eiicTBUSI) HampaBIIsIeTCs 3asIBUTENIO B CPOK, HE MPEBBIIAIOIINN OJHOTO paboYero JHs MOCIe 3aBep-
IIEHHUs COOTBETCTBYIOUIEH aJIMUHUCTPATUBHOMN MpOLEeAypbl (AeHCTBUSA), HA aIpEC IEKTPOHHOM MOYTHI
WIN C UCTOJIb30BaHUEM cpencTB EnuHoro moprana, PernonanbHoro moprana B JUYHBIA KaOMHET MO
BBIOODY 3asBUTEIIS.

2.5. IIpaBoBbIE OCHOBAHUS I IPEIOCTABIEHUS MyHULIUIIAIbHON yCIIyTH.

[lepeueHr HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIUX MPEAOCTABICHUE MYHULIUTIATbHON
ycIayru (C yKa3aHMEM HX PEKBU3UTOB M MCTOYHHUKOB O(PHIMAIBHOTO OMYOJMKOBaHMA), pa3MEIIeH Ha
caiiTe aIMUHUCTpanun, Ha EnquHom nopraiie, PernonansHoM mopTaie.

PaiionHbIi apxUB o0ecreynBaeT pa3MelIeHHe U aKTyaIu3altio epeyHsl HOPMAaTUBHBIX MPaBO-
BBIX aKTOB, PETYIHPYIOMINUX IPEJOCTaBICHNE MYHUIIUNATBLHON YCIyTH.

2.6. VlcuepnipIBatoyii epeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHM C HOPMATHUBHBI-
MU NPaBOBBIMU aKTaMH AJIsl MPEAOCTaBICHUS MYHULUIAIBHON YCIYTU M YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOIUMBIMU M 00S3aTENbHBIMU JUISI MPEJOCTABJICHUS] MYHULUIAIBHOW YCIIYTH, IMOAJEKAIINX
MIPEJIOCTABIICHUIO 3asIBUTEIIEM, CIIOCOOBI UX MOJIYYEHHs 3asSBUTEJIEM, B TOM YHUCIIE B AJIEKTPOHHOH (op-
M€, MIOPSIOK UX MPEACTABICHUS.

2.6.1. 3anpoc 0 mpenoCcTaBICHUN MYHUIIUTIIAIIBHON ycIyru odopmiisieTcss 1o (GopMe COTJIaCHO
IIPWIOKEHUIO | K HACTOSIIIEMY PEIJIAMEHTY.

B 3anpoce 3asBuTENS JOMKHBI OBITh YKa3aHBI:

- HAUMEHOBaHUE IOPUIMYECKOT0 JIMLA Ha OJIaHKe OpraHu3aluy, s FpaxIaH - GaMuius, uMs
Y OTYECTBO (TIPY HAIUYUH), TOJ] POKJIECHUS;

- MOYTOBBIM W/WIIM ANEKTPOHHBIN aJipec 3asgBUTEINSA, IO KOTOPOMY JOJKHBI OBITh HaIllPaBICHbI
OTBETHI WJI YBEJAOMIICHHE O IIEpeaIpecaliy 3arnpoca;

- MHTEPECYIOIUe 3asBUTEINII TeMa, BOMPOC, COOBITHE, (aKT, CBEIEHHS M XPOHOJIOTHYECKUE
paMKu 3arpalinBaeMoil HHpopMaIuy;

- (hopma nomydenus 3asBuTeneM uHpopMauu (MHPOPMALMOHHOE MUCHMO, ApXHUBHAs CIpPaBKa,
apXuBHAas BBIMKMCKA, apXUBHBIE KOMHUU, TEMaTUYECKHE OJOOPKU KON apXUBHBIX IOKYMEHTOB);

- IMYHAas OJIUCH 3asBUTEIS;

- laTa OTIpaBJICHUSI.

K 3anpocy MoryT ObITh MPHIIOKEHBI KCEPOKOIMH TPYJOBOI KHMKKH, IpYTHe JOKYMEHTBI, CBSI-
3aHHBIE C TEMOH 3ampoca.

2.6.2. 3ampoc npeaocTaBIIsIeTCs 3asIBUTEIIEM:

- Ha OyMa)XHOM HOCHTEJIE JINYHO 3asBUTEJIEM WM YIIOJHOMOUYEHHBIM JIUIIOM HA OCHOBAHUH J10-
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BEPEHHOCTH, 0(OPMIIEHHOH B YCTaHOBJIEHHOM 3aKOHOZaTeNbcTBOM Poccuiickoit denepannu nopsake;

- Ha OyMa)XHOM HOCHTEJE I10 MoYTe (Yepe3 OnepaTopoB MOYTOBOI CBS3N);

- B (hopMe 3JIEKTPOHHOTO JJOKYMEHTa, B ToM yucie yepe3 EIITY, PIITY.

[Tonaua 3asBiennii B anekTponHo# popme uepes EINTY, PIII'Y ocymecTBasieTcs: 7 nHE B He-
nemo. [Ipu HanpaBiieHNH 3asBJICHUS B HEpaOOUMi JIeHb JaTOM mpuema 3asBJICHUs CUUTAETCS MEpPBbIi
pabounii IeHb, CIETYIONTNI 32 HEPpaOOUNM.

2.6.3. [lns uctpeboBaHUs CBEACHUH, COAEpKALUX MEePCOHATbHbIE JaHHbIE O TPETHUX JIMIAX,
JIOTIOTHUTENBHO MPEJICTABISIIOTCS TOKYMEHTHI, MOATBEPKAAIOIINE MOJTHOMOYMS 3asiBUTENS, Hpery-
CMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickon Penepanuu.

2.6.4. 3asBieHue, KOTOpoe MoaeTcs B GopMe IEKTPOHHOTO JOKYMEHTA, TIOIMUCHIBACTCS TEM
BUJIOM 3JIEKTPOHHOU MOAIMMKCH, UCTIOIb30BaHUE KOTOPOH JIOMyCKaeTcsi MpU OOpallieHUH 3a MOJTyYeHH -
€M TOCYJapCTBEHHBIX M MYHHIIMMNAIBHBIX YCIyr 3aKkoHOAaTenbcTBOM Poccuiickoit @enepanuu. B
3asBJICHUU 3asiBUTEIb MOXET yKa3aTh MPOCHOY O HalpaBlieHMH eMy WH(OpMAIKHU 110 BOIIPOCY MPeIo-
CTaBJICHUSI MyHUIIUIIAJIbHON YCIYTH B AJIEKTPOHHOMN (hopMe WK TIO MOUTe.

2.6.5. TpeboBaHus K JOKyMEHTaM, HEOOXOAUMBIM B COOTBETCTBUU C HOPMAaTHBHBIMH ITPABOBBI-
MU aKTaMH JJIsl IPeJOCTaBICHHUS] MyHUIIMTIAIIBHOMN YCITyTH:

- IOJINMCAHHOE 3asBUTEIIEM 3asIBIICHUE 3aMOJIHACTCS OT PYKU WIIM MAIIMHOMUCHBIM CIIOCOO0M;

- DJIGKTPOHHBIE TOKYMEHTBI, IOJIMUCAHHbIE 3JIEKTPOHHOU MOJIIMUCHIO U MOJIaHHBIE 3asiBUTEIIEM,
MPU3HAIOTCS PABHO3HAUYHBIMU JTOKYMEHTaM, MOJNMCAHHBIM COOCTBEHHOPYYHOW IOAINMUCHIO U TpPE.-
CTaBJICHHBIM Ha OyMa)KHOM HOCHTEJE.

2.6.6. B ciyuae nmojauu 3asBieHHs B (hopMe AIIEKTPOHHOTO JOKYMEHTa (hOPMUPOBAHHE 3a1po-
ca OCYIIECTBIISIETCS ITOCPECTBOM 3alOIHEHUS JIEKTPOHHOU hopmbl 3ampoca Ha EnquHoM moprane uimm
PernonansHoMm noprtase 0e3 He0OXOIUMOCTH JOTOJIHUTENBHON MOJIauM 3arpoca B KaKOW-1100 WHOU
dopme. DopmatHo-TOrMYECKas MpoBepka cHOPMHUPOBAHHOTO 3AMPOCA OCYIIECTBISETCS MMOCIIE 3amoJ-
HEHMS 3asBUTENIEM KaXJIOTO W3 MOJIeH 31eKTpoHHOU (opMbl 3ampoca. [Ipy BeIABIEHHH HEKOPPEKTHO
3aIlOJIHEHHOTO TOJISl AIEKTPOHHON (DOpMBI 3ampoca 3asiBUTENb YBEJOMIISIETCS O XapaKTepe BBISBIICH-
HOW OHIMOKM M TOpSJIKE €€ YCTpaHEHHsI MOCPEICTBOM HH()OPMAIIMOHHOIO COOOIIEHUS HENmocpe.-
CTBEHHO B AJIEKTPOHHOM (hopMe 3ampoca.

2.7. Ilpu npeaocTaBIeHMH MyHULIMIIAIBHOM YCIIyTH pafoHHBIN apXUB HE BIpaBe TpeOOBaTh OT
3asBUTEJIS:

- IPE/ICTaBJICHUS JJOKYMEHTOB U MH(POPMALIMU WM OCYIIECTBICHUS JeHCTBUH, NpecTaBIeHUE
WIM OCYHIECTBJIEHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU IPABOBBIMHU aKTaMH, PETYIHPYIO-
IIMMH OTHOUIEHMSI, BOSHUKAIOIINE B CBA3M C IIPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH;

- TMpeACTaBJICHMs JIOKyMEHTOB M HMH(OpMalMM, B TOM YHCIE MOATBEPKIAAIOIIMX BHECEHHE
3agBUTEJIEM IUIATHI 33 MPENOCTABICHNE MYHULMIIAIBLHOW YCIYTH, KOTOPBIE HAaXOASTCS B PACIOpPSIKE-
HUU OpraHa, MpeAO0CTaBISIONIET0 MYHUIUIIANBHYIO YCIYTY, UHBIX FOCYJIapCTBEHHBIX OpraHOB, Opra-
HOB MECTHOTO CaMOYIpaBJeHUs JHOO MOJIBEJOMCTBEHHBIX TOCY/apCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTpaBJIEHUsI OpraHU3aliii, y4acTBYIOIIUX B MPEJOCTAaBICHUH MPEIyCMOTPEHHBIX 4a-
ctpio 1 crateu 1 @enepanpHoro 3akoHa oT 27 urons 2010 roxa Ne 210-D3 «O06 opranuzanuu npeao-
CTaBJICHUSI TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX yciyr» (Hanee - PenepanbHblii 3akoH Ne 210-D3)
MYHUIIMIIAIBHBIX YCIYT, B COOTBETCTBMM C HOPMaTUBHBIMU NPaBOBBIMU akTamu Poccuiickoit denepa-
LIMM, HOPMATUBHBIMHU TPAaBOBBIMHM akTamMu Bragumupckoit o0nacTv, MyHHUIMNAIbHBIMU IPaBOBBIMHU
aKTaMu, 3a UCKIOYEHUEM JJOKyMEHTOB, YKa3aHHBIX B 4acTu 6 cratbu 7 denepanpHoro 3akoHa Ne 210-
@3. 3asgBuTenp BOpaBe NMPEACTaBUTh YKa3aHHbIE JOKYMEHTHl M MH(POPMAIMIO B OpPraHbl, MpeaoCTaB-
JSFOIIME MYHHUIIMIIANBHBIE YCIYTH, IO COOCTBEHHOW MHUIIMATHBE;

- OCYUIIECTBJICHUS JCHCTBHIA, B TOM YHUCIIE€ COTJIaCOBaHUM, HEOOXOAUMBIX ISl MTOTYYEHUSI MYHH -
IIUMAJIBHON YCIIYTH U CBSI3aHHBIX C OOpAIlEHUEM B MHbIE FOCYJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO
caMOyTpaBJIeHUs, OpraHU3aI1K, 32 UCKIIFOUEHUEM TOJIyYEHHUs YCIYT U MOJTy4YeHUs JOKYMEHTOB U WH-
dbopmanuu, MpeoCTaBIIEMBIX B Pe3yJIbTaTe MPEAOCTABICHHUS TaKUX YCIYT, BKIIOUEHHBIX B IEPEYHH,
yKa3aHHbIe B 4acTh 1 ctateu 9 @enepanbHOro 3akoHa Ne 210-P3;

- IPEJICTaBICHUS JOKYMEHTOB U HH(OpMAINK, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX
HE yKa3bIBAIKMCh IPU NMEPBOHAYATIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJISl IPEIOCTAB-
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JIeHWsT MYHUUUNAIBHON yCIyrH, TM00 B MPEJIOCTaBICHUM MYHUIIMIAIBLHON YCIYTH, 32 UCKIIOUEHUEM
CJIIEIYIOIINX CIIy4acB:

a) U3MeHeHHe TpeOOBaHWH HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEIOCTABICHUS MY -
HULMIIAJIBHON YCIIYTH, IOCJIE NEPBOHAYAIBHOM MOJA4YM 3asBJICHHS O MPEAOCTABICHUHA MYHHIIMIAIb-
HOM YCIIyTH;

0) HanmuyKe OoMMOOK B 3asBJIEHUH O NMPEAOCTABICHUN MYHUIIMIIAIBHON YCIYTU U JIOKyMEHTax,
MOJAHHBIX 3asBUTENIEM II0CIE MEPBOHAYAIBHOIO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MIPEIOCTAaBIEHUS] MYHHUIIMIIAJbHOW YCIYyTH, JMOO B MPEAOCTaBICHUM MYHHUIUNAIbHON YCIYrd U HE
BKJIFOUEHHBIX B IPE/ICTABJICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKA JIEHCTBUS JOKYMEHTOB WJINM U3MEHEHHE UH(OpMaLMU 1TOCIIe TepBOHAYAIb-
HOTO OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEIOCTaBICHUS MYHUIMIIAIbHON YCIyTH,
7100 B MPEOCTaBICHNN MYHUIIUIIATIBHOMN YCIIyTH;

I') BbISIBIICHHE JOKYMEHTAJIbHO MOATBEP)KICHHOTO (akTa (IPU3HAKOB) OMIMOOYHOTO WM MPO-
TUBOMPABHOTO JeWcTBUs (0e31elCTBUS) TOJDKHOCTHOTO JIMIA OpraHa, MpeaoCTaBIISIONIEero MyHHIIN -
NaJbHYIO0 YCIIYTy, NpHU MEPBOHAYAIbHOM OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOAMMBIX Ul MPeno-
CTaBJICHUSI MyHHUIIUITAIHON YCIIyTH, MO0 B MPEAOCTaBICHUH MYHULIMIAIBHON YCIYTH, O YEM B MUCh-
MEHHOM BH/I€ 3a IOJIUCHI0 PYKOBOAMTENS OPraHa, IPEJ0CTaBIAIOEr0 MyHULIIUIIAIBHYIO YCIIYTY, IpU
NEepPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTAaBICHUS MYHHUIIUIAIb-
HOW YCIIyTH, yBEIOMJISIETCS 3asBUTENb, a TAaKXKEe MPUHOCATCS M3BHUHEHUS 3a JOCTABICHHbBIE HEYH00-
CTBA;

- TIpe/icTaBIeHUs] Ha OyMa)XHOM HOCHTEJIE IOKYMEHTOB M MH(DOPMAIUH, JIEKTPOHHbIE 00pa3bl
KOTOPBIX paHee ObLIN 3aBEPEHbl B COOTBETCTBUU € MyHKTOM 7.2 yacTH 1 crateu 16 denepanbHoro 3a-
koHa Ne 210- @3, 3a UCKITIOUEHHEM CITy4aeB, €CIM HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI THO0 MX
U3BATHUE SIBIIAIOTCS HEOOXOJUMBIM YCIOBUEM MPEJOCTaBICHHUS MyHUIIMIIAIbHOW YCIYTH, U UHBIX CITY -
YaeB, YCTAHOBJICHHBIX (pe/iepaibHbIMU 3aKOHAMHU.

2.8. McuepnbiBaroluii nepedeHb OCHOBAHMM JUIsl OTKa3a B pUeMe JOKYMEHTOB, HEOOXOIMMBIX
JUISI IPEIOCTABIICHNS] MYHULIMIIAJIbHOW yCITyTH:

- 3ampocC 3asiBUTENSI HE COAEPKUT HAMMEHOBAHUS IOPUIMYECKOro Jumna (s rpaxaaHuHa -
®.1.0.), mouToBOro ajapeca /UK 3JIEKTPOHHOTO aJpeca 3assBUTEIS;

- B 3aMpoce 3asBUTENS OTCYTCTBYIOT HEOOXOUMbIE CBEICHUS ISl TPOBEIECHUS TOMCKOBOW pa-
OOTEHI;

- 3aIpoC 3asIBUTENS HE MOJIAETCS MPOYTEHHIO, OTBET HA 3alpOC HE JTAETCs, U OH HE MOJICKHUT
HaIpPaBJICHUIO HA PACCMOTPEHUE PYKOBOIWUTENIIO PAalOHHOIO apXWBa WM YINOJHOMOYEHHOMY Ha TO
JUILY, O YeM COOOIIAeTCs 3asiBUTENI0, HAPaBUBILIEMY 3aIllpoc, €ClId ero (paMuiIus U MOYTOBBIN ajipec
MO IAI0TCS IIPOYTEHUIO.

2.8.1. OcHOBaHHMEM JIsi OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS
MYHUIIMIIAJIBHON yCIIyTH, IPU Nojavye 3asBiaeHUs dyepe3 Ennnblil nopran, PernonaneHelil nopran sB-
JISIFOTCSI OCHOBAHMSL, IEPEYUCIICHHBIE B ITYHKTE 2.8 HACTOSIIETO PETJIaMEHTA.

2.9. McuepnbiBaroliuii NepeyeHb OCHOBAHUH JUIsl IPUOCTAHOBJIEHHSI IPEJOCTABIECHUS MyHHIIN -
MaJIbHOM YCIYTM WM OTKa3a B MPEAOCTABICHUH MYHULIUIIAJILHON YCIYTH.

2.9.1. UcuepnblBarouii IepeueHb OCHOBAHUH Ul OTKAa3a B MPEJOCTaBICHUN MyHUIIUIIAIBHON
YCIIyTH:

a) OTBET 10 CYIIECTBY MOCTaBJIEHHOTO B HEM BOIPOCA HE MOXKET OBbITh JjaH 0e3 pasrialieHus
CBEJCHUM, COCTABJIAIOIINX IOCYIapCTBEHHYIO WM UHYIO OXpaHsieMylo (eaepaabHbIM 3aKOHOM TaiiHy,
3asBUTEII0 COOOIAETCS O HEBO3MOKHOCTHU JIaTh OTBET 110 CYIIECTBY IOCTABIEHHOTO B HEM BOINpOCa B
CBSI3U C HEJIOIYCTUMOCTbIO pa3rialleHusl yKa3aHHBIX CBEACHUN. YKazaHHas HH(GOpMaIUs MOXKET ObITh
IIPEIOCTABIIEHA TOJIBKO MPU HAIMYMU y 3asIBUTEN JOKYMEHTAIBHO NOATBEP/KICHHBIX IpaB Ha IOJIY-
YeHHE CBEJICHUI, COIep KalluX rOCyIapCTBEHHYIO TallHy W/UIU KOHPHUISHIUAIbHYIO HH(OPMALIKIO;

0) B 3ampoce COAEP>KUTCS BONPOC, Ha KOTOPBIA 3asBUTENI0 pPaHEee MHOTOKPATHO JIaBAJIHCh
MUCHbMEHHBIE OTBETHI MO CYLIECTBY, U MPH 3TOM HE MPHUBOJSATCS HOBBIE JOBOJBI MIIM OOCTOSATENHLCTBA.
PykoBoauTenb paifoHHOTO apXKBa WM YIIOJHOMOUYEHHOE Ha TO JIUIIO BIIPaBe NPUHATH pelieHne o 6e3-
OCHOBATEJIBHOCTH OYEPEHOr0 3alpoca U MPEKPALICHUU NEPENHUCKU IO TaHHOMY BONPOCY IIPU yCIIO-
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BUU, YTO yKa3aHHOE OOpalleHHe U paHee HalpaBiisieMble 0OpallleHHs HaNpaBIIsINCh B OJIUH U TOT )K€
roCyJIapCTBEHHbIN OpraH, OpraH MECTHOTO CAMOYTIPaBJICHUs WIX OAHOMY M TOMY ke Juiy. O 1aHHOM
peLIeHUH yBEOMIISIETCS 3asBUTENTb, HAIIPABUBIIHNI oOpalieHue;

B) B 3alpoce cojep:Karcsi HeleH3ypHbIe JIMOO OCKOPOUTENbHbBIE BBIPAKEHUS, YTPO3bl JKU3HU,
3JI0POBBIO M UMYIIECTBY JTOJKHOCTHOTO JIMIIA, @ TAK)KE YJIEHOB €r0 CEMbH. J{OJPKHOCTHOE JIMIIO BIIpa-
BE€ OCTaBUTH 3ampoc 0e3 OTBeTa MO CYTH MOCTABJIEHHBIX B HEM BOIPOCOB U COOOLIUTH 3asBUTEINIO,
HalpaBUBIIEMY €0, O HEJOIYCTUMOCTH 3JI0YNOTPEOICHUS TIPABOM.

2.9.2. OcHOBaHMS JI IPUOCTAHOBJIIEHUS IMPEAOCTABICHNUS MYHULHIIAJBHON YCIYyTH OTCYT-
CTBYIOT.

2.10. Tlepeuens yciyr, KOTOPBIE SIBISIFOTCS HEOOXOIUMBIMH U 00s3aTEIBHBIMHU JIJIS1 TIPEIOCTAB-
JIEHUs] MYHUIUNAIBHON YCIYyTHM, B TOM YHUCJIE CBEJIEHUS O JOKYMEHTE (JOKYMEHTaX), BbIIaBAEMOM
(BpIIaBa€MBbIX) OpraHU3alUsIMHU, YYaCTBYIOIIMMHU B IPEIOCTABIEHUN MYHUIIUTIAIBHOMN YCIYTH.

Jpyrux yciyr, KOTOpble SBISIOTCS HEOOXOTUMBIMH U 00s3aTE€IBHBIMH Ul MPEIOCTABICHUS
MYHULIMNIATBHOM YCIIYTH, 3aKOHOaTeNbCTBOM Poccuiickoi denepanvivi He TPELYCMOTPEHO.

2.11. Ilopsanok, pasMep U OCHOBaHMs B3UMaHUS rOCYIapCTBEHHON MOUUIMHBI WM UHOM IUIATHI,
B3MMaeMOH 3a MPEI0CTaBI€HUE MYHUIIUTIAIBHON YCIYTH.

MyHunMnanbHas yciyra npenocTaBisieTcss 0e3 B3UMaHMA TOCYAapCTBEHHOW MOIUTUHBI HIIH
WHOW IUIATHI.

2.12. MakcuManbHbIi CPOK OKUIAHMS B OYEPEAM IPHU MOAAYE 3apoca O MPEAOCTABICHUH MY -
HUIUNAIBHON YCIYrM U IpPU MOJYYEHHUU pe3ylibTaTa MPelOoCTAaBICHUS MYHMIIMIIAJIbHOW YCIyTH He
JIOJIKEH MPEBBIIIATE 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALMU 3aMpOca 3asBUTENS O MPEJOCTABICHHN MYHHIIUITATBHON
YCIIYTH, B TOM YHCJIE B AJIEKTPOHHOH (opme.

2.13.1. Cpok peructpaiuu 3ampoca B XKypHaje PErHCTpalliy 3arpocoB — 2 pabouux THS CO
JIHSL €ro MOCTYILICHUs B pallOHHBIA apXWB, B TOM 4uciie yepe3 Enuubii nopran, PernonansHelil op-
Tal.

2.14. TpeOoBaHUsI K MOMELICHUSIM, B KOTOPBIX HPEAOCTABISAETCS MyHMLMIAIbHAS YCIyra, K
3aJly OKMJAaHMsI, MECTaM JUIsl 3alIOJIHEHHUS 3allpOCOB O MPEJOCTaBICHUH MYHHMIIMIIAIbLHONW YCIYTH, UH-
(bopMalMOHHBIM CTEHJaM ¢ 00pa3laMM UX 3alOJIHEHUS U MEepeuHeM JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIEHUS] MYHUIIMIIAIILHON YCIIyTH, pa3MelIeHHI0 U O(OPMIIEHUIO BU3YaJIbHOM, TEKCTOBOWH
MYJIbTUMEANHHON MHPOPMALIUU O TOPSIIKE MPEAOCTaBICHUS MYHHUIMIIATBHON yCIyTH, B TOM YHUCIIE K
00ecreyeHno JOCTYIMHOCTH JJIsi NHBAJIUI0B YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOIATENb-
ctBoM Poccuiickoit @enepanuu.

2.14.1. TlomemeHne, B KOTOPOM MPEIOCTABIIAETCS MYHUIIMIIATIbHAS yClIyra, JOJKHO COOTBET-
CTBOBATh CAHUTAPHO-3MNUJEMHOJIOTHYECKUM MPaBUIaM U HOPMaTUBaM.

KaOuneTsl npuema 3asiBuTeneil 000pyayroTcs BbIBECKaMU € YKa3aHHEM HoMmepa kabuHera, da-
MUJIMH, UMEHH, OTYECTBA U JOJKHOCTH CIIELUAIINCTA, OCYLIECTBIISIFOIIETO IPUEM 3asIBUTENIEH.

[ToMemenus st mpueMa 3assBUTEICH:

- TOJDKHBI OBITH 00OPYZIOBaHBI HOCUTENISAMU MH(pOpPMAaLUK, HEOOXOJUMBIMH JUIsl 0OecrieueHus
OecIpensITCTBEHHOIO JAOCTYyIa MHBAIMJIOB K MOJTYYEHHIO MyHUIIMIAIBHON YCIYTH, C Y4€TOM OrpaHu-
YEHUH HX J)KU3HEIEATEIBHOCTH;

- TOJIKHBI UMETh OECIPENsITCTBEHHbIIN TOCTYN JJI MHBAJINI0B, B TOM YHCIIe BO3MOXKHOCTH Oec-
IIPEMATCTBEHHOIO BXO/a B TIOMEUIEHUE U BBIXOJIa U3 HETO, a TAKKE BO3MOXKHOCTb CAMOCTOSITEIILHOTO
NEePEIBIKEHHS IO TEPPUTOPUN MOMEIICHUS B LEJSIX JOCTyNa K MECTY IPEI0CTaBIeHUSI MyHHUIIUIIAJb -
HOM YCIIyTH;

[Tomemienue uisi MpegOCTaBICHUST MYHMIMIIAIBHOW YCIyru oOecrieunBaeTcs HEOOXOAUMbIM
000pyZ0BaHUEM: KOMIBIOTEpAMH, CPEICTBAMHU CBSI3U M OPITEXHUKOH, MO3BOJISAIONIEH OpPraHU30BaTh
MPEIOCTaBIEHUE MYHUIIMTIAIIBHOMN YCITYTH.

2.14.2. Mecra nans oxxujaHus mpueMa oOOpYAYIOTCS MECTaMH JJisl CHJICHHUS W CTOJaMH (I
3anucu MHQOpMaIKK, HanmucaHus 3asBieHus). KonnyecTBo MecT oXKugaHus ONpeaenseTcss UCXoIs U3
(bakTHUECKOW HArpy3KH U BO3MOXHOCTH JUIS UX Pa3MELICHUS B 3/JaHUU.

Bxon B pailioHHBIN apXxuB 000pyJoBaH MH(OPMALMOHHON TaOIMYKON (BBIBECKOM), coaepxka-
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el CleAyIoNIyr0 HHPOPMALHUIO:

- HAMMEHOBaHKE PallOHHOTO apXUBa;

- peKuM paboThl pallOHHOTO apXHBa.

Mecta nndopmupoBaHusi, 0KUIaHUS 000PYTYIOTCS:

- ”H(GOPMALIMOHHBIMH CTEHJIaMH;

- CTYJIBSIMU U CTOJIAMHM ISl BO3MOXHOCTH O(pOpMIIEHUS TOKYMEHTOB;

- oOpa3lamMu 3aroJIHeHHsI TOKYMEHTOB, OJJaHKaMM 3asiBIICHUH M KaHUEISIPCKUMU MPHHAIIEK-
HOCTSIMU.

2.14.3. BusyanbHas, TeKCTOBasg MH(POpPMALUS O TMOPSAIKE IMPETOCTABICHUS MYHHIIMIAIBHOM
yCIyTU pa3MeniaeTcss Ha MHPOPMAIIMOHHOM CTeHJie (yCTaHaBIMBAETCS B YAOOHOM ISl TpaXkJaH Me-
CTe), a Takke Ha EnuHom noprane, PernonaabHOM mopraie, Ha caiiTe aAMUHUCTPALUH.

Odopmienne BU3yalbHOM, TEKCTOBOI MH(POPMAIIUH O MOPSJIKE MPEAOCTaBICHUS MyHUIUIAIb-
HOW yCIIyTH JIOJDKHO COOTBETCTBOBATh ONTHUMAIBHOMY 3PUTEIBHOMY M CIYXOBOMY BOCHPHSTHIO 3TOU
nHbOopMaIny.

2.14.4. TpeOoBaHMs K MMOMEIICHUSAM, B KOTOPBIX MPEIOCTABIAECTCS MyHHIIMIIANbHAS YCIIyTa, B
yacTu o0ecredeHns JOCTYITHOCTH JJIsl MHBAJIU/IOB:

- BO3MOXKHOCTh O€CHpensITCTBEHHOT'O BXO/a B 3[JaHUE U BBIXO/1a U3 HETO;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TEpEeABMKEHUS M0 3JaHHMI0 B IENIAX JOCTyNa K MECTy
IIPEIOCTABIIEHUS MyHULIUIIABHON YCIIYTH;

- COTMIPOBOXJACHNE MHBAINUOB, UMEIOLINX CTOMKHE HapylleHUsl PYHKIMU 3peHHs], U obecreye-
HUE  CaMOCTOSITEILHOTO WX  MEPEIBWKEHUS B TIOMEIIEHWH  PallOHHOTO  apXxuBa;

- cofieiicTBHE MHBAMAY MIPH BXO/I€ B 3/1aHUE U BBIXOJ€ U3 HET0, MH(OPMUPOBAHUE UHBATIUAA O
JOCTYITHBIX MapIIPyTax OOIIECTBEHHOTO TPAHCIIOPTA;

- HaAJexallee pa3MelieHre o0OpyaoBaHHUS W HOcUTeNned HH(opmanuu, HEOOXOIUMBIX IS
obecriedeHus: OeCIPEnsITCTBEHHOIO JI0CTYIa UHBAIUA0B K O0BEKTaM U yCIyram, C y4eTOM OTpaHuye-
HUH UX KU3HEAEITEITbHOCTH;

- obecrieueHue JOMyCcKa B IMOMELIEHHE PafOHHOTO apXMBa COOAKH-IIPOBOJHUKA MPU HATUYUU
JIOKYMEHTA, IOATBEPKIAIOIIETO €€ ClieuaibHoe 00ydyeHue, BBIJAHHOTO 10 ¢GopMe U B OPSAAKE, KOTO-
pBI€ YTBEpXKACHBI IPUKa30M MUHHUCTEPCTBA TpyAa U connanbHOM 3amuThl Poccniickoit denepanuu ot
22 mrons 2015 roma Ne 386H;

- OKazaHue pabOTHMKaMU PAMOHHOTO apxuBa MHOM HEOOXOAMMOM HMHBAJIMIaM MOMOIIU B
MIPeoA0IeHUH OaphepoB, MEIIAIONINX MOTYYCHUIO UMH MYHULMNAIBHON yCIyrd HapaBHE C IPYTHUMHU
JTULAMHU.

- pa3menieHue U ohopMIIeHHE BU3YyaIbHOM, TEKCTOBOW M MYJIbTUMEIUWHON MH(pOpMaLuu 1o
IIPEIOCTABICHUIO MyHUIIUIIAJbHON YCIYyTU B MECTaX IIPUEMa 3asiBUTEIIEN HE NIPEAYCMOTPEHO.

2.15. Ilokazarenu JOCTYITHOCTH M Ka4eCTBA MYHHIIMIIAIIBHON YCIIYT'H, B TOM YHCJIE KOJUMYECTBO
B3aMMOJEHCTBUM 3asiBUTENS C JOJKHOCTHBIMU JIMIIAMU IIPU NPEICTABICHUN MYHUIIUNIAIBHON YCIYTH
U UX MPOJOJIKUTEIbHOCTh, BO3MOXHOCTh MOJTY4YeHHsI HH(GOPMALIMU O X0JIe NMPEJIOCTABICHUS MYHUIIH -
NaJIbHOW YCIIYTH, B TOM YHCIIE C MCIOJIb30BaHHEM HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIO-
T'Hi{, BO3SMOXHOCTb JTM00 HEBO3MOKHOCTD MOTYYEHHUSI MyHUIIUTAIBHOMN YCIYyrd B MHOTO(YHKIIMOHAIb-
HOM LIEHTpPE MPEAOCTaBICHUs I'OCYJapCTBEHHBIX U MYHHMIMIIAJIBHBIX YCIYT (B TOM YMCIE B IOJHOM
00bemMe), B TF0OOM TEPPUTOPHATHHOM TOPA3ACIICHUH OpTaHa, MPEIOCTABISIONIETO MYHUIIUITATIEHYIO
YCIIYTY, M0 BBIOOPY 3asBUTEINIS (IKCTEPPUTOPHATIBHBIN MPUHIIT), TOCPEICTBOM 3arpoca O MpeI0CTaB-
JICHUHM HECKOJBKUX MYHUIUNAIBHBIX YCIYT B MHOTO(YHKIMOHAIBHBIX HEHTPaxX MpPeJoCTaBICHUS TO-
CYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIIYT, IIPEIyCMOTpPEHHOro cratbeil 15.1 denepanbHOro 3akoHa
Ne 210-03.

2.15.1. Tloka3arensiMu JOCTYITHOCTH NIPENOCTABJICHNSI MyHUIIUIIAJIbHON YCITYTHU SIBIISIOTCA:

- BpeMsi OKUJaHUsI IPU MPEAOCTaBICHUN MyHUIIMITAIbHOU YCITyTH;

- PacroJI0KEHHOCTh B 30HE IOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM J0pOraMm;

- BO3MOXHOCTH JIOCYy/IEOHOTO (BHECYIEOHOTO) PACCMOTPEHUS Kajlo0 B MpoIlecce Mpe1oCcTaBe-
HUS MYHULIUIIAIBHON YCIIYTH;

- CBOEBPEMEHHOE M0JTHOE MHPOPMHUPOBAHNE O MYHHUIIUITAJILHOM yCIIyTe U 0 X0JIe €€ NMPeI0CTaB-
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JIEHUsI TIOCPEJCTBOM PA3IMUYHBIX (POpM HMHPOPMHUPOBAHUS, MPEITYCMOTPEHHBIX HACTOSIIUM aIMHHHU-
CTPAaTUBHBIM PErVIAMEHTOM;

- YeTKOCTb, IPOCTOTA U SICHOCTh B U3JI0KEHUU UH(DOpMAInH;

- IPUHATHE MEp, HAIPaBJIEHHBIX HA BOCCTAHOBJIEHHE HApYIIEHHBIX MpaB, CBOOO/ U 3aKOHHBIX
UHTEPECOB 3asBUTEIIEH;

- BO3MOKHOCTb MOJYYEHHUS 3asIBUTEIEM DJIEKTPOHHOTO JIOKYMEHTA, MOJIMUCAHHOTO YCHIEHHON
AJIEKTPOHHOM MOANHUCHIO B MAITMHOYUTaeMOH Gopme;

- COZICVCTBUE MHBAINMY IPU BXOJIE€ B IIOMEIIEHUE, B KOTOPOM IIPENOCTABISAECTCS MyHUIUIIAIb-
Hasl yCJIyra, 4 BBIXOJI€ U3 HETO;

- o0ecrieyeHre CONPOBOXKIEHUSI HHBAJUIO0B, UMEIOIINX CTOWKHE HapyIIeHUsT (GYHKIMH 3PEHUS
U CaMOCTOATEIIBHOIO MEPEABUKEHUS 110 IIOMEILEHUIO, B KOTOPOM IIPENOCTABIISETCS MYHULIMITAJIBHAS
yciyra.

2.15.2. Tloka3arensiMu Ka4ecTBa MPENOCTABICHNS MyHUIIMIIAJIbHON YCIYTH SIBIISIOTCS:

- IPEIOCTaBICHUE MYHHLIUIAIBHOW YCIYTM B YCTAaHOBJIEHHBIE HACTOSIIMM aJMUHUCTPATHB-
HBIM PEIJIaMEHTOM CPOKHY;

- cOOMI0IeHNE CTaHAapTa MPEJOCTaBICHHUSI MyHUIIUIAIIBHOMN YCIIyTH;

- 000CHOBaHHOCTb OTKa30B B MIPEJOCTABICHNH MyHULIUTIAILHON YCIYTH;

- HaJu4ue TOJIHOM, aKTyalbHOW MU TOCTOBEPHOM HMH(pOpMalUMU O MPEJOCTAaBICHUM MYHUIIH-
MaJbHOU YCIIYTH;

- OTCYTCTBHE Kaj00 Ha neilcTBus (Oe3aelcTBrE) JOHKHOCTHBIX JIMI, MYHUIIUIAIbHBIX CITyXKa-
LIHX.

2.15.3. KonuecTBO B3aUMOICCTBUN 3asIBUTEIISI C OJKHOCTHBIMU JIMIIAMU TP MPEIOCTABIIE -
HUU MYHULUIIAJIBHOU YCIYTH U UX NPOAOIKUTEIBHOCTD.

IIpn Hanpasnenunu 3asBiaeHus nodrou, yepe3 EINIY, PIII'Y, HenmocpeacTBEHHOTO B3aMMOIEH -
CTBUs 3aBUTEJIS CO CIIELIMAIMCTOM, OTBETCTBEHHBIM 32 IPEJOCTABICHUE MYHULUIIAIBLHON YCIIyTH, HE
TpeOyercs.

[Tpu nuyHOM OOpaIleHUH 3asiBUTENb OCYIIECTBIIIET B3aUMOCHCTBUE CO CIIEUAIMCTOM, OTBET-
CTBEHHBIM 32 MPEJOCTABICHNE MYHUIIMITAIIBHON YCIIYTH, TIPH ITOJAa4e 3a1poca U MOJTYyYEHUH MTOATOTOB-
JICHHOTO B XOJI€ UCIIOJIHEHMS MYHMIMIIAIBHOW YCIIyI'M JOKyMeHTa. IIpu mpenocraBieHUM MyHUIU-
MaJIbHOM YCIYIM KOJIMYECTBO B3aUMOJCHCTBUM 3asBUTENEN CO CHEUAIMCTOM, OTBETCTBEHHBIM 3a
IIPENOCTABICHUE MYHULIUIIATIBHOM YCIYTH, HE JOJKHO IIPEBBINIATH ABYX Pas.

[Tpo10KUTENBHOCTD KaKI0TO B3aMMOJICHCTBYS HE JIOJDKHA MPEBbIIIATh |5 MUHYT.

2.16. Mupie TpeOoBaHMs, B TOM YHCJIE€ YUUTHIBAIOIIUE OCOOEHHOCTH MPEIOCTABICHHUS MYHUIIH-
MaJbHOM YCIYTH B 3JIEKTPOHHOU (hopme.

2.16.1. I'paxkane MMEIOT MpaBO Ha OOpallleHHe C 3asBICHHEM O MPEIOCTABICHUU MYHUIIH-
NaJbHOM YCIIYTH B AJIEKTPOHHOM (opMme nocpenctBoM ucnoinb3oBanus EINTY, PIITY, onpenensemoit
JIOTIOJTHUTEIBHO B COOTBETCTBUU C TEXHUYECKUM PETJIAMEHTOM (DYHKIIMOHUPOBAHHUS.

[IpenocraBienne MyHUIIUIAIBHON YCIYTH B 3JEKTPOHHON (pOpME OCYIIECTBIISETCS B CIEAYIO-
LIEM IOpAJIKE:

- IpefocTaBieHre HHPOopMaUU U oOecriedeHre J0CTyIa 3asiBUTeNIel K CBEJICHHUSIM O MYHUIIH -
MaJbHOM yCiyre;

- mpenocTaBiieHne (GOopM 3asBIEHUIN U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJISl MOJTYYEHUS MY-
HULUIIAJIBHON YCIIYTH;

- TI0J1a4a JIEKTPOHHOTO 3asBJIEHUS U IOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYHH -
nuanaibHOM yenmyru, Ha EIITY, PIITY;

- OCYULIECTBJIEHUE MOHHUTOPHMHIa XOJa IPENOCTaBICHUs MyHHIMNalIbHOW yciayru Ha EINY,
PIIT'Y.

Joctyn K cBelleHUsIM O croco0ax MpeAoCTaBiIeHUs MyHHUIMIIAILHOW yCIyTH, MOPSAKY Mpero-
CTaBJICHUS MyHULMIIAIILHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOM (popme, MepeuHio He0OX0AUMBIX J10-
KYMEHTOB JJIsl IPEOCTABICHNUS MYHUIIMIIAIBHOMN yCIyTH, K (opMe 3asBieHus U GopMaM HHBIX JOKY -
MEHTOB BBINIONHsETCS O€3 MpenBapuTenbHoi aBropuzauu Ha EITTY, PIITY.

2.16.2. Ilpu npenocraBaeHNN MyHUIIUTIAIBHOMN YCIYTH B 3JIEKTPOHHOI (opMe 3asBUTENb BIIpa-
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B€ HCIIOJIb30BaTh MPOCTYIO JIEKTPOHHYIO MOJIUCH, B COOTBETCTBUM C lIpaBunamu onpeneneHust Bu-
JIOB JIEKTPOHHOM MOAMKCH, UCIIOJIb30BaHNE KOTOPBIX JOIMYCKaeTcs MpU oOpallleHUuH 3a MOJydYeHUEM
roCyJapCTBEHHBIX M MYHUIIMIIAIIBHBIX YCIIYT, YTBEPKACHHBIMU NTocTaHOBIEeHHEM [IpaBuTenscTBa Poc-
curickoit @enepanuu ot 25 uroHsA 2012 romga Ne 634 «O BHUIaX 3IEKTPOHHOW MOJMKUCH, UCITOTb30BaHUE
KOTOPBIX JOMYCKaeTCsl MPH 0OpallieHUH 32 TOJTYYeHHUEM rOCyIapCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT».
I11. CocTaB, moc/1eA0BaTEJIbHOCTh U CPOKH BbINOJIHECHUS
aIMHHHMCTPATHBHBIX NpoLeayp

3.1. IIpenocraBieHrne MyHUIIUITAILHON YCIIYTH BKJIFOYAET B c€0s CICTYIOINE aMUHUCTPATHB-
HBIE MTPOLIEYPBI:

- IPUEM U PETUCTPALIKA 3a1poca, MOCTYIHUBIIETO OT 3asBUTEIIS;

- PaccCMOTpPEHHUE 3ampoca, NMPUHITHE PELIEHUS O MPEJOCTaBICHHMM MYHMIMIIAJIbHOW YCIYrH
1160 00 0TKa3e B MPeAOCTaBICHUN MyHUIIMITAJILHON YCITyTH;

- BblJaua (HaIpaBJICHUE) pe3yJIbTaTa NIPEJ0CTAaBIEHUS MyHUILIMIIAIBHON YCIIYTH;

- HCTIpaBJI€HHE JONMYIICHHBIX OMEYaTOK U OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEI0CTaBICHUS
MYHHULIMINIAJIBHON yCIYyTU AJOKYMEHTAX.

3.2. [IpenocTaBieHre MyHUIIMIIAJILHON YCIIYTH B AJEKTPOHHOU (hopMe BKIIIOUaeT B ceOsl clemy-
IOLUE aIMUHUCTPATUBHBIE IPOLIETYPBI:

- IIpUEeM U pEerucTpanms 3amnpoca U JOKyMEHTOB, HEOOXOJUMBIX JJIs MPEAOCTaBICHNUS MYHUIIH -
NaJIbHOW YCIYTH, MOCTYMUBIIMX B 3JEKTPOHHOM (opme ¢ ucnoib3oBaHueM EnumHOro moprana uiau
PernonanbHOro nopraina;

- BBIJIa4ya pe3ysbTara MPEeAOCTaBICHU MYHUIMIAIBHON YCIyTd C MCIOJIb30BaHMEM EnnHOro
noprana win PernonansHoro nopraia.

3.3. I[Ipuem u peructpanus 3anpoca, NOCTYIHUBIIETO OT 3asBUTEII.

3.3.1. OcHoBaHMeM [UIs Hadaja aAMUHUCTPATHUBHOM MPOLEAYPHI SABISIETCS NHUCbMEHHBIN
3a1poc, NOCTYNMUBIINN OT 3asIBUTENIS.

3.3.2. JI0J5KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM, PETMCTPALAIO 3aIPOCOB, OMPEAEIAETCS
JOJKHOCTHOW MHCTPYKLMEHN (Jajiee — CIIEUaINCT).

3.3.3. IIpy HanMuMKM OCHOBAaHMM U1 OTKAa3a B IPHEME 3allpoca, YKa3aHHbIX B IMyHKTE 2.8 Ha-
CTOSIIETO PETJIaMEHTa, CHENMAIUCT YBEAOMIISAET 3asBUTEN O HAJIMYUU NPEMATCTBUN K IPUHATHUIO
3arpoca, BO3BpalllaeT 3ampoc, 0ObICHAET COJEP>KaHUE BBIIBIEHHBIX HEJIOCTATKOB B MPEICTaBICHHOM
3aMpoce U NPEeUIaracT NPUHATh MEPHI 110 UX YCTPaHEHMUIO.

3.3.4. B cinydae OTCYTCTBHMSI OCHOBAHMM JUIS OTKa3a B IPUEME 3alpoca, YKa3aHHBIX B IIYHKTE
2.8 HACTOSAIIETO PETIaMEHTa, CIEIUAIUCT:

- IPOCTABJISIET Ha 3alpoce OTTUCK LITaMIla BXOJAIIEH KOPPECHOHIEHIIMN U BIIMCHIBAET HOMEP
U ATy BXOZSILEro JOKYMEHTa;

- (puxcupyer MOCTYNUBUIMI 3ampoC IMyTeM BHECEHMsI COOTBETCTBYIOIIMX 3allMCedl B >KypHas
PETUCTPALIMHU 3aIIPOCOB B JEHb UX MOCTYIJICHUS;

- HampaBJseT 3anpoc PYKOBOAMTENIO PAaOHHOIO apXuBa ISl ONPENENICHUS HCHOIHUTENS
3armpoca IMyTeM NPOCTaBJICHUs BU3bl C yKa3aHHEeM (paMMIIMM, UIMEHHU, OTYECTBA MCIIOJHHUTENS U JaThl
MIPOCTaBJICHUS BU3BIL.

3.3.5. Ilpu nocrymuieHnu 3anpoca U JOKYMEHTOB IO MOYTE CIEHUAINUCT MOIydaeT BXOIALIYIO
KOPPECHOHIECHINIO, aHAJIM3UPYET MOJIyY€HHBIE TOKYMEHThI Ha HAJTMYMe OCHOBAHUH IS OTKa3a B MPH -
€Me€ 3aIpoca, YKa3aHHBIX B ITyHKTE 2.8 HACTOAILIETO pErjlaMeHTa.

3.3.6. [Ipy HanMuMM OCHOBAHMM IS OTKAa3a B IIPHEME 3allpoca, YKa3aHHbIX B IMyHKTE 2.8 Ha-
CTOSILETO PEerjiaMeHTa, CIEeIHaINCT MUCbMEHHO WU O TesIe()OHY YBEJOMIISIET 3asiBUTENS O HAIUMYUU
MPENITCTBUNA K MPUHATHIO 3a1poca, OOBICHSIET 3asiBUTEIIO COJIEpP/KaHUE BBISBICHHBIX HEIOCTATKOB U
BO3BpAIIlAET IPEIOCTABIEHHBIN 3aIIpOC IO MOYTE.

3.3.7. B ciny4ae OTCYTCTBHsI OCHOBAHMI JJIA OTKa3a B IPUEME 3aIpOca, YKa3aHHBIX B IIYHKTE
2.8 HACTOSILErO PErIaMeHTa, CIIEHUAINCT PETUCTPUPYET B JKypHAJIE PETUCTPALMU 3alpocC, NOIYUYEH-
HBIH 1O MOYTe.

3.3.8. Kputepuii nmpuHATHS pelIeHus: OTCYTCTBUE (HATMYUE) OCHOBAHUM JUIsS OTKa3a B MpUEMe
3ampoca, YKa3aHHBIX B MyHKTE 2.8 HACTOSIIEr0 perjaMeHTa.
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3.3.9. PesynpTaTamu aIMUHUCTPATUBHON NPOLIEYPHI SABIISIOTCSA:

- PErUCTpallMOHHAs 3aIUCh 3aMpoca B XKypHaJe perucTpaLyy;

- OTKa3 B IIpUEME 3aIIpoca.

3.3.10. MakcuManpHbIi CPOK aIMUHUCTPATUBHOW IPOLEIYPHI — B JIEHb NOCTYIIEHUS 3arpoca
B pallOHHBINA apXUB.

3.3.11. Cnoco6 dukcarnuu: Ha OyMa)kHOM HOCHUTEIE.

3.4. PaccMoTpeHnue 3ampoca, IpUHATHE PEUIEHHs O IPEJOCTABIEHUM MYHUIMNAIBHON YCIyTH
1160 00 0TKa3e B MPeAOCTaBICHUH MyHUIIMITAILHOW YCIIyTH.

3.4.1. OcHoBaHueM JUIsl Hadyaja aJMUHUCTPATUBHOM MPOLELYPHI SABISETCS PETUCTPALMOHHAS
3aMKCh B )KYpPHAJIE PETUCTPALIMH.

3.4.2. JIOMXHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHUE aIMUHUCTPATUBHOM IpOLEaY-
PBI, ABIISETCS CIEUUAINCT PAHOHHOTO apXHBa, OTBETCTBEHHBIN 3a MPEOCTaBICHHE MYHUIIMIAIBHON
yCIyrH (Janee - CIenuaiucT).

3.4.3. CnenuanucTt OCYIIECTBISIOT aHAJIN3 TEMATUKH MOCTYIUBIIETO 3alpoca C y4eTOM UMEIO-
IIErocsl HAy4HO-CIIPABOYHOTO armnapaTa U HHPOPMALMOHHBIX MaTEPUAIOB.

B xone ananu3za onpenensercs:

- IPaBOMOYHOCTb MOJYYEHUs 3asBUTEIEM 3aIlpalIMBaeMoil nHGOpMaLUU C y4EeTOM OTrpaHude-
HUH Ha MpeAoCTaBIeHUE CBEICHUI, CoiepKallluX rOCYAapCTBEHHYIO TaliHy, U CBEJIEHUI KOHPHUICHIIU -
QJIBHOTO XapaKTepa;

- CTETIeHb MOJHOTHI CBEJCHHI, COJEpKAIIUXCS B 3allpoce, HEOOXOIUMBIX ISl TPOBE/IEHUS T10-
HCKOBOH paboTHI;

- MECTO HaXOXJACHUS apXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS UCIIOJTHEHUS 3aIpoca;

- Hanu4Me (OTCYTCTBHE) OCHOBAHMM JJIsl OTKa3a B MPEAOCTaBICHUM MYHUIMIAIBHON YCIyTH,
YKa3aHHBIX B MOANYHKTE 2.9.1 myHKTa 2.9 HACTOAMIETrO perjlaMeHTa.

3.4.4. B ciryuae OTCYTCTBUSI OCHOBAHMH JJIsl OTKa3a B IPEJOCTABICHUN MYHULIUIIAIBHON YCIIy -
I'M, YKa3aHHBIX B NOANYHKTE 2.9.1 myHKTa 2.9 HaCTOSIIEro periaMeHTa, ClelUAINCT TOTOBUT COOTBET-
CTBYIOIIYIO HH(pOpMaLUIO (MH()OPMAIIHOHHOE TMCbMO, apXUBHAsI CIIPaBKa, apXUBHAsI BBIMMCKA, apXHB-
Hasi KOMMsl, TeMaTH4ecKasi MoA0OpKa KOMUN apXUBHBIX JOKYMEHTOB, OTBET 00 OTCYTCTBUU 3aIpalliiBa-
eMbIX CBEJICHUH, peKOMEHIAIUs O JaTbHEHIINX MyTAX IMOMCKa He0OXO0AUMOM MH(pOpMAILUH, YBEIOM-
JICHHE) U HampaBysieT Ha MOANKCH PYKOBOAUTENO PaliOHHOTO apXHUBa.

3.4.5. B cny4yae Hanuuus OCHOBAHUM JUIsl OTKa3a B MPEAOCTaBICHUA MYHULIUIIAIbHON YCIYTH,
yYKa3aHHBIX B NMOAMYHKTe 2.9.1 myHkTa 2.9 HACTOSIIEro perijiaMeHTa, CIEeNHAINCT MOJArOTaBINBAET
MOTHBHPOBAHHBI OTKa3 B IPEJOCTABICHUM MYHHUIUMNAIBHOM YCIYTH C yKa3aHUEM NPUYMHBI IS
0TKa3a, 3a MOJINCHI0 PYKOBOIUTEINSI pallOHHOTO apXHBa.

3.4.6. Kpurepuii NpuHATUS peIICHUS: OTCYTCTBUE (HAIWYKME) OCHOBAHHUM I OTKa3a B Mpeo-
CTaBJICHUU MYHUIMIAIBHOM YCIYTH, YKa3aHHBIX B MOANYHKTE 2.9.]1 myHKTa 2.9 HacTosero permia-
MEHTA.

3.4.7. PesynpraTaMu aIMAHUCTPATUBHOM MIPOLIETYPHI SBIISETCA:

- “”H(POPMALIMOHHOE MTUCHMO;

- apXMBHasl CIIPaBKa;

- apXMBHas BBIIUCKA;

- apXUBHas KOIUS;

- TeMaTu4ecKas MoJ00pKa KOMUi apXUBHBIX IOKYMEHTOB;

- OTBET 00 OTCYTCTBHUU 3aIlpallliBaeMbIX CBEJCHHIA;

- peKOMEH Al O JaIbHEHIINX MyTAX MOUCKa HEOOXOAMMOI HH(pOpMaIIH;

- YBEIOMIICHHE;

- MOTUBUPOBAHHBIM OTKa3 B IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH.

3.4.8. MakcuMaJIbHBIN CPOK BBINOJHEHUS aJMUHUCTPATUBHON Mpoueaypsl — 27 KaJeHIapHBIX
JIHEH CO IHS PETUCTPALIMHU 3aIIpoca.

3.4.9. Cnioco6 ¢ukcamnmn: Ha OyMaKHOM HOCHUTETIE.

3.5. Beijaua (HampaieHue) pe3yabTaTa IpeoCcTaBIeHIs] MyHULIIMIAIBHONW YCIYTH.

3.5.1. OcHoBaHueM ISl Hayajla aAMUHUCTPATUBHOM MPOLIEAYPHI SBISIOTCS MOATOTOBJICHHBIE:
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MH(POPMALIMOHHOE MHUCHMO, apXUBHAs CIpaBKa, apXHBHAs BBIIUCKA, apXHWBHAS KOMHs, TeMaTH4YecKas
o/100pKa KoMK apXUBHBIX JTOKYMEHTOB, OTBET 00 OTCYTCTBUH 3aIlpallliBaeMbIX CBEJIEHUI, pEKOMEH -
Janys o JajdbHEHIIMX MyTAX MOMCKAa HeoOXoauMoN HMH(pOpMaIMH, YBEAOMIIEHHE, MOTUBUPOBAHHBIH
OTKa3 B IPEIOCTABICHUN MYHUIIUTIAIIBHON YCITYTH.

3.5.2. JIOJ’KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJMUHUCTPATUBHOW IPOLENY-
PBI, ABIISETCS CIEUUAINUCT PAHOHHOTO apXHBa, OTBETCTBEHHBIN 3a MPEOCTaBICHHE MYHUIIMIAIBHON
yCIyrH (Jajnee - CIenuaucT).

3.5.3. udopmanronHble TMCbMa, apXUBHBIE CIIPABKH, apXUBHBIE BBIITUCKU, ApXUBHbBIE KOIIHH,
TeMaTu4yeckre MoJA00pKHU KOMUN apXMBHBIX IOKYMEHTOB, OTBET 00 OTCYTCTBUH 3alpallliBaeMbIX CBe-
JIEHUH, peKkoMeHaalus O JajJbHeHIINX MyTsSX MOMcKa HeoOXxoauMmol MHpopmalnuu, yBeIOMIIEHHE U
MOTHBHPOBAHHBIN OTKAa3 B IIPEIOCTABIEHUN MYHULMIIAIBHON YCIYT'H BBICBIIAKOTCS MO TIOYTE IPOCTHI-
MU IHCbMaMH, IIPH MOCTYIUIEHUH 3a1poca Mo MoYTe.

3.5.4. UudopmanioHHbIE TUCbMa, APXUBHBIE CIIPABKU, ApXUBHBIE BHINHUCKU, APXUBHBIE KOIHH,
TeMaTHYeCKHE MOJA00PKU KOMHUI apXMBHBIX JOKYMEHTOB, OTBET 00 OTCYTCTBHHM 3allpalllBacMbIX CBE-
JeHUH, pEeKOMEHJalMsd O JaJbHEHIIUX MyTAX MOMCcKa HeoOXOAMMOH HH(pOpMalMu, YBEIOMIIECHHE,
MOTHBHPOBAHHBIN OTKa3 B MIPEIOCTABIEHUU MYHULIUIIATBHON YCIYTH, IPU JIMYHOM OOpaIeHU! 3asiBH -
TeNsl B PAllOHHBIM apXUB BBINAIOTCA 3aABUTEII0 IPU NPEIbSIBICHUH JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTb; JUISl TPEThUX JIHIl - IPU NPEIbSIBICHUU JOBEPEHHOCTH, OOPMIIEHHON B yCTAaHOBJIEHHOM
nopsiake. IlomyuaTens pacnuchIBaeTCsl B )KypHajle pErHCTpalMM 3alpoCcoB, yKa3blBas JaTy €ro Ioily-
YEeHMUS.

3.5.5. Kputepuii npuHATHS pelIeHus: MOArOTOBICHHbIE HH(POPMAIIMOHHBIE TMChMa, APXUBHBIE
CHpaBKH, apXHBHbIE BBIITUCKU, apXUBHbIE KOMHH, TEMaTHYECKHE MOJOOPKU KOMHM apXHMBHBIX JOKY-
MEHTOB, OTBET 00 OTCYTCTBHH 3alpalidBaeMbIX CBEACHUH, pEKOMEHALUs O JaJbHEUIINX MyTSIX MOUC-
Ka HeoOxonuMoi MH(opMalmy, yBeIOMIIEHHE, MOTUBUPOBAHHBIN OTKa3 B MPEIOCTABIEHUN MYHUIIH -
MaJbHOM YCIYTH.

3.5.6. Pe3ynbpTaroM aaMUHUCTPATUBHOM MpOLEAYpHl SBISIETCA Bbllada (HampaBieHHE) pe-
3yJIbTaTa NPEJOCTABICHUS MyHULIUIIAIBHON YCIYTH 3asBUTEINIO.

3.5.7. MakcuManpHbII CPOK BBINOJHEHUS aJIMUHUCTPATUBHOW IPOLIEYypHl — B T€UEHUE 2 pa-
004nX THEH cO JHS MPUHATHUS PEIIeHUs O MPEAOCTaBICHUN MYHUIUIIAIBHON YCIIyTH.

3.5.8. Cioco6 ¢ukcamnmn: Ha OyMaKHOM HOCHUTETIE.

3.6. McnpaBieHue AOMyIIEHHBIX OMEYaTOK M OMIMOOK B BBIAAHHBIX B pPe3yJIbTaTe Mpel0CTaBIIe-
HUSl MYHULUMTIATBHON YCIYTH TOKYMEHTAX.

3.6.1. OcHOBaHuEM U1 Hayajla aIMUHUCTPATUBHOMN MPOLEYphl ABJISETCS MOCTYIJICHUE 3asiB-
JeHust 00 HUCIIpaBJIEHWU ONEYaToK U (W) OoMMOOK B JOKYMEHTaX, BBIAAHHBIX B pe3yJjbTaTe Mpeo-
CTaBJICHUS MYHUIIUIAJIBHON YCIIyTH (J1anee - 3asBjIeHre 00 UCIPAaBICHUH ONEeYaToK U (MJIK) OMINOO0K).

3.6.2. JIOMXHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BBINOJIHEHHE aJIMUHHCTPATUBHON NPOLELYPHI,
OIpeesIieTCs TOHKHOCTHOM MHCTPYKIIMEH (Jaiee - CIeUaINCT).

3.6.3. Cnieunanuct paccMaTpUBaeT 3asiBJICHHE 00 MCIPABIEHUU ONEYaTOK U (M) OUIMOOK, 10
pe3yibTaTaM pacCMOTPEHMS OCYILIECTBIISET UCIIPABICHUE ONEYaToOK U (WJIK) OMIMOOK, JOMYIICHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B Pe3yJbTaTe NMPeA0CTaBICHUS MyHUIIUIAIbHON yCIIyTH, 1100 TOTOBUT MOTH -
BUPOBAHHBIN OTKa3 B UCHPABJICHUHU ONEYaTOK U (MJIM) OMMOOK, TOMYIIEHHBIX B JIOKYMEHTAX, BbIIaH-
HBIX B pe3yJbTaTe MPeI0CTaBICHUSI MyHUIIUIIAIbHON YCITYTH.

3.6.4. Kputepuii npuHATUS pelIeHUs: HAMTU4YUe (OTCYTCTBHUE) OMEYaTOK U (WJIK) OMUOOK, SOy -
IIEHHBIX B TJOKYMEHTAX, SBJSIOIIUXCS PE3YIbTaTOM MIPEIOCTABIICHUS MyHUIIUIIAIbHON YCITyTH.

3.6.5. MakcumanbHBI CPOK BBITMOJIHEHUS] aIMUHUCTPATUBHON MPOLEAYPHl - 5 pabouux aHel
CO JTHS PETHCTPAIIUU 3asBJICHUS 00 UCTIPABIEHNN OMMOOK (OTIEYATOK).

3.6.6. PezynpTaToM aIMUHHCTPATUBHON MPOLEypHI SBISETCS Bblaya (HalpaBieHHUE) 3asBUTeE-
JIFO0 MCTIPABJICHHBIX JTOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTaTOM IMPEIOCTABICHNUS MyHULIUIIAIBHON yCiIy-
i 1100 MOTMBMPOBAHHBIA OTKa3 B MCIIPABIECHUH ONEYaTOK U (MJIM) OMIMOOK, JOMYIIEHHBIX B JOKY-
MEHTaX, BbIIaHHBIX B Pe3yJIbTaTe MPEI0CTABICHNS MyHUIIUIIAIbHON YCIyTH.

3.6.7. Crioco6 ¢ukcaruu: Ha OyMaKHOM HOCHUTETIE.

3.7. Ilpuem u perucTpariys 3amnpoca u JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS MYHH -
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IUMAJIBHON YCIYTH, TOCTYIHUBIINX B 3JEKTPOHHON (opme, ¢ Hcrosib3oBaHieM EnuHoro moprana win
PernonaneHOro noprana.

3.7.1. OcHOBaHueM JUIsd Hayaja aJMMUHUCTPATHBHOIN NMpOLEAYphI SBIISETCS oOpalleHue 3asBH-
Tens yepe3 EnuHbli nopran win PernonanbsHbIN OpTAall.

3.7.2. Ilpu nanpasienuu 3anpoca yepe3 EIII'Y win PII'Y perucrpanns 3J€KTpOHHOTO 3aIpo-
ca MPOU3BOJIUTCS B aBTOMATUYECKOM pEXHUME U HE TpeOyeT yJacTHsl crieluaiicTa paifloHHOTO apXHBa.

B ciydae ecnu 3asBUTENb HANPABIISAET 3alpOC Ha MOJIyY€HUE MYHUIMIIAIBHON YCIIyTU B JJIEK-
TpoHHOU Gopme uepe3 EINI'Y mnu PIIY, k 3anpocy NpUKPETIISIOTCS AIEKTPOHHbIE 00pa3bl TOKyMEH-
TOB, YKa3aHHbIE B IYHKTEe 2.6.1 HACTOAIIEr0 perjlaMeHTa.

3.7.3. CnenuaaucT OCYIIECTBISET MPUEM JOKYMEHTOB, HEOOXOIUMBIX JIsi MPEIOCTABICHUS
MYHUIUIAIBHON YCIYTH, U PErUCTPAIMIO 3a1poca 0e3 HOBTOPHOIO MPECTABICHHUS 3asiBUTEIIEM TaKUX
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, €CJIi HHOE HE YCTaHOBJIEHO (peiepabHbIMH 3aKOHAMHU U IPUHU -
MaeMbIMU B COOTBETCTBUU ¢ HUMU akTaMu IIpaBurensctBa Poccuiickon denepanuu, 3akoHaMu Bia-
JTUMHUPCKON 00JIaCTU U MPUHUMAEMBbIMU B COOTBETCTBUU C HUMH aKTaMU aJMUHUCTpauuu Biagumup-
CKOM 00acTH.

3.7.4. Ilpn BBISIBIEHUM OCHOBAaHWW JUISI OTKa3a B MPHUEME 3alpoca, YKA3aHHBIX B IMOAIYHKTE
2.8.1 myHkTa 2.8 HacCTOAIIErO pErjiaMeHTa, yBeJoMIIeHHEe 00 OTKa3e B MpHUEME 3arpoca 3asBUTEINIO
HAIpaBJISETCS B AJIEKTPOHHON (opMe C yKa3aHHEM NMPUYMH OTKa3a U MPEeUI0KEHUEM MPHUHITh MEPHI
10 UX YCTPAHEHUIO.

3.7.5. B cinyyae OTCYTCTBMSI OCHOBaHUH JUIsl OTKa3a B IPUEME 3alpoca, YKa3aHHbBIX B IMOITYHK-
Te 2.8.1 myHkTa 2.8 HACTOSIIEro PETIAMEHTa, CIELUAINCT PETrUCTPUPYET NOKYMEHTHI B KypHAJe
pErucTpaliy, HaMpaBisieT 3asBUTENI0 B JJIEKTPOHHOHN (popMe yBeloMIIEHHE O MPUEME U PETUCTpalun
3ampoca B JUYHbIN KabuneT Equnoro noprana, PernonansHOro nmoprasia rno BeIOOpPY 3asiBUTEINS.

3.7.6. Kputepuii npuHATHS pelieHus: OTCYTCTBUE (HAIMYUE) OCHOBAHUH JUIsl OTKa3a B MpueMe
3arpoca, yKa3aHHbIX B IOANYHKTE 2.8.1 myHKTa 2.8 HAaCTOSIIEr0 periaMeHTa.

3.7.7. PesynpraraMu aIMAHACTPATUBHOMN MIPOLIETYPHI SBIISFOTCS:

- HaIpaBJIEHUE 3JIEKTPOHHOIO YBEAOMJIEHHS O MPUEME M PETUCTPALIMU 3aIllpoca B JINYHBIN Ka-
ounet Ha Enunom moprane, PernonansHom noprase;

- HampaBJIEHUE JJIEKTPOHHOTO YBEJOMJICHUsI 00 OTKa3e B MpHEME 3alpoca B JIMYHbBIN KaOHHET
Ha EquHoMm nopraie, PernonaisHOM nopraie.

3.7.8. MakcumanbHBIi CPOK BBIIMOJIHEHHS aIMUHUCTPATUBHON MPOIeyphl — 2 pabouux JHs CO
JTHSI perUCTpaIiy 3a1poca B 3JIEKTPOHHOM (opme.

3.7.9. Cnocob duxcammu: B 3J€KTPOHHOM BH/IE.

3.8. Bpiaua 3asBUTENIO pe3yibTaTa MPEeAOCTaBICHNs MYHULUIIAJBHON YCIYyTU € UCIIOJIb30Ba-
HueM Enunoro noprana, PernonansHoro noprana.

3.8.1. OcHOBaHMEM /JI Hayala aIMMHUCTPATUBHOMN MPOLEAYPHI SABJISIETCS IOATOTOBIIEHHAS ap-
XMBHAsl CIIpaBKa, apXUBHAasl KOMHUs, apXUBHAs BBITUCKA, UH(HOPMAIIMOHHOE MUCbMO, OTBET 00 OTCYT-
CTBUM 3alpaliiBaeMblX CBEJICHUH, PEKOMEHJAIUs O JaJbHEHIINX MyTsIX MOoMcKa HeOOXOIUMOM WH-
¢dbopmanuu, yBegoMIIeHHE, WIX MOTUBUPOBAHHBIN O0TKa3 O MPEAOCTaBICHIUHY MyHUITUNAILHON YCIIyTH.

3.8.2. JIOJ>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATUBHOM IMPOLETY-
PBI, SIBJISIETCS CIIEIMAIMCT PAOHHOTO apXuBa (Jaee - CIEeLUaINCT).

3.8.3. Pe3ynbTaTr nmpeaocTaBileHNs MYyHHUIIMNAIBHOW YCIyTH HAIPABIISIETCS 3asSBUTEIIO B JINY-
HbII kaOuHeT Ha Equnom noprane, PernonansHoM noprane B (hopMe 3IIEKTPOHHOTO JOKYMEHTA, MO -
MACAHHOTO YCHUJICHHOW KBAIM(PUITUPOBAHHOW DJIEKTPOHHOW TMOAMHMCHIO YIOJIHOMOYEHHOTO JOJIK-
HOCTHOTO JINLIa PAOHHOT'O apXHBa, OTBETCTBEHHOTO 32 IPEJOCTABICHUE YCIYTH.

3.8.4. CnenuanucT HanpaBiseT 3agBUTENIO JOMOJHUTENIBHO K AIEKTPOHHOMY 00pa3y JOKYMEH-
Ta, noanucasHoro DIl oTBETCTBEHHOr0 AOHKHOCTHOIO JIMIA PAlOHHOIO apXMBa, CKaH-KOIUIO pe-
3yJbTaTa MPEJOCTABICHUS MYHHIIMIIAIILHOW yciIyTH, 3aBepeHHyro OLIII ykazaHHOro nvia B JMYHBINA
kabunet Ha Exunom noptane, PernonansHoM noprase.

3.8.5. BMecre ¢ pe3ynbTaToM MpeAoCTaBICHUS YCIYyTH 3assBUTENIO B JIMUHBIN KabuneT Ha Exu-
HOM nopTajie, PernoHaspHOM MOpTajie HANpaBIsSIETCS YBEIOMIIEHHUE O BO3MOXKHOCTH IOJIyYEHUS pe-
3yJbTaTa MpeoCTaBIEHUsI MyHUIIUIIAIbHONW yCIyTu Ha OyMa)XHOM HOCHTEJE B pailoHHOM apxuBe. B
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YBEJAOMJICHHH YKa3bIBA€TCS MECTO, JOCTYITHOE /IS MTOJIyUEHHUsl pe3ysibTaTa Mpel0oCTaBlIeHUs YCIIYTH, C
yKa3zaHHEM ajipeca.

3.8.6. Kputepuii nmpuHATHS pelIeHus: MOArOTOBICHHBIE HH()OPMAIIMOHHBIE MUChMa, apPXUBHBIE
CTPaBKH, apXWBHBIC BBIITUCKU, apXUBHBIC KOIHH, TEMAaTHYECKHAE MOJOOPKH KOMHMH apXWBHBIX JOKY-
MEHTOB, MOTHBHUPOBAHHBIN OTKa3 B MPEIOCTABICHUN MYHUIIUTIAIBHON YCITYTH.

3.8.7. Pe3ynbTaToM agMUHHUCTPATUBHOW MPOILEAYPHI SIBISETCS HAMNPABICHUE 3asBUTEIIO pe-
3yJbTara MpeIoCTaBlIeHUs] MYHUIIMTIATHHON YCIYTH B JIMYHBIA kKaOuHeT Ha EgumHoMm moprtaine, Peruo-
HaJBHOM TIOpTAaJIE.

3.8.8. MakcumanbHbII CPOK BBITIONHEHUS aIMHHUCTPATUBHOMN MPOLIEAYPHI - B TedeHue 2 pabdo-
YUX JHEW CO JIHS MPHUHATHS PEIICHUS O MPEIOCTABIICHUU MYHUITUTIATBHON YCITYTH.

3.8.9. Cnoco6 duxcanmu: B 3J€KTPOHHOM BHJIE.

3.8.10. MyHumunanpHas yciyra He npeaocTtasigeTcs yepe3 MOI.

IV. ®opMbI KOHTPOJIS 32 UCIIOJTHEHHEM
aIMUHUCTPATHBHOIO perjiaMeHTa

4.1. Texymwuii KOHTPOJb 3a COOJIOJEHHWEM IOCJIECIOBATEILHOCTH NIEUCTBHM, OMpPEIeTIeHHBIX
aAMUHUCTPATUBHBIMU MPOLEIYPAMHU 10 IPEIOCTABICHUIO MYHULIUIIAIbHON YCIYT U IPUHATUEM pelie-
HUMH, OCYIIECTBIISIETCS PYKOBOJIUTEIEM PAOHHOTO apXHBa.

Tekymuil KOHTPOJIb OCYILIECTBIIAETCS TyTEM IPOBEICHUS PYKOBOJUTEIEM PAllOHHOIO apXuBa
MIPOBEPOK COOIOJCHHS U WCIIONHEHUS CIICIUAIMNCTAMU PAHOHHOTO apXWBa IOJOXKCHUH HACTOSIIETO
perjlaMeHTa, a TakKe€ OTPACIEBbIX HOPMATUBHO-METOAMYECKUX YKAa3aHUN U IIPaBUJI B COOTBETCTBUHM C
JIEUCTBYIOIIMM 3aKoHOMaTeabcTBOM Poccuiickoit deneparuu, Baaaumupckoit o6mactu.

PykoBoguTenb pallOHHOrO apXuBa OCYIIECTBIISIET MOHUTOPHUHI HMCHOJHEHHUS MOCTYMHBIIUX
3aMpOCOB 3asIBUTEIIEH.

4.2. KoHTpob 32 OJTHOTOW M KaY€CTBOM MPEJOCTABICHHUS MyHULUIIATBHON YCIYTH BKIIIOYAET
B ce0s1 IPOBEJICHUE TIPOBEPOK, BBISBICHUE M YCTPAaHCHUE HAPYIICHHWN MpaB 3asBUTENCH, paccMOTpe-
HUE, IPUHATHE PEUICHUH U MOATOTOBKY OTBETOB Ha OOpaIlleHUs 3asiBUTENEH, COMEp KaIINX KaIOoObl Ha
penreHus, aeiictus (6e31eliCTBHE) CIICIIHATUCTOB PAOHHOTO apXHBa.

4.3. Ilo pe3ynbTaTam MPOBEACHHBIX MPOBEPOK B CIy4yae BBIABICHUS HapyUICHUM MpaB 3asiBH-
TeJel K BUHOBHBIM JIMIIAM MOTYT MPUMEHSATHCS MEPbl OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBJICHHOM
3akoHOAAaTeNbCcTBOM Poccutickon deaepanum.

[TpoBepku MOTyT OBITH MJIAHOBBIMH (OCYIIECTBISTHCS Ha OCHOBAHHMH TOJYTOJIOBBIX MJIM T'0JIO0-
BBIX TUIAHOB Pa0OThI) U BHEIUIAHOBBIMU (TIPOBOJIUTHCS B Clydyae HEOOXOAMMOCTH MPOBEPKH yCTpaHe-
HUS BBISIBJICHHBIX paHee HAPYIICHHH, a TakKe NP MOCTYIUICHUH OOpallleHui TpakJaaH U OpraHu3a-
I[UH, CBS3aHHBIX C HAPYIICHUSMH MPU MPEIOCTaBICHUH MYHMIIMIIAIbHOU yciyru). B xome mpoBene-
HUS TMPOBEPKU MOTYT PacCMAaTPUBATHCS BCE BOIMPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHHIIUIIAb-
HOM ycIyru (KOMILUIEKCHBIE TIPOBEPKH ), WIIH OT/IEIbHBIE BOMPOCHI (TEMaTUYECKHE TPOBEPKH).

4.4, JIng nmpoBEpKH MOJHOTHI U Ka4yeCTBa MPEIOCTaBICHUS MyHUITMNAIBHOU yciyru Gopmupy-
eTcst paboyasi rpymma, B COCTaB KOTOPOW BKIIFOUAIOTCS CHEHUATUCTHI PAliOHHOTO apXuBa.

Pesynbrarhl nestensHOCTH paboueii rpynmsl opOpMIIIIOTCS B BHJIE CIIPABKH, B KOTOPOH OTMeE-
YalOTCs BBISABICHHbBIE HEJOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHUIO.

V. locyneOHblii (BHeCy1e0HBbIH) MOPSAIOK 00:KaT0BAHUS PeLIEHUI U
aeiicTBuii (0e31eiicTBUA), IPUHUMAEMBbIX (OCYIIECTBJIAEMbIX) B X0/1€
MpeaoCcTABIEHUSI MyHUIIMTIAJIBbHOMN yCIyru
5.1. 3asBuTens BrpaBe 00KaJIOBaTh JeWCTBHs (O€3AeHCTBUE) U PEIICHHs], IPUHATHIE (OCYIIe-
CTBJISIEMBIE) B XOJI€ TIPEIOCTABIICHUS MYHUITUTIAIIBHON YCITYTH.
5.2. IlpeameTom nocynebHOro (BHECymeOHOTro) OOXaJOBAaHMS SIBJISIOTCS JeUCTBHS (Oe3mei-
CTBUE) U PEIICHUS, PUHSATHIC PAOHHBIM apXHUBOM, a TAK)KE JIOJPKHOCTHBIMU JIUIIAMHU.
5.3. 3asgBuUTENHh MOXKET OOPATUTHCS C KAIO00M, B TOM YHCIIE B CITydasx:
a) HapYIICHHS CPOKa PETHCTPAIINH 3apoca O MPEJOCTABICHIHH MYHHUITUITAILHOW YCITYTH;
0) HapyIlIeHUsl CPOKa MPETOCTABICHUS MyHUIIUIIATHHON YCIYTH;
B) TpeOOBaHMs y 3asBUTENS JOKYMEHTOB WJIM MHPOpPMAIMK JUOO OCYIIECTBICHUS AEHCTBUM,
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IIPEJICTaBICHUE U OCYLIECTBIEHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMAaTHBHBIMHU IIPABOBBIMU aKTaMU
Poccuiickoii ®enepanuy, HOPMATUBHBIMHU TMPAaBOBBIMHM aKkTaMu Bragumupckoil o0nacTtu, MyHUIU-
NAJIbHBIMU IIPABOBBIMU aKTaMH JUIsl IPEAOCTABICHNS] MyHUIIUIIAJIbHON yCIIyTH;

I') OTKa3a B MpUEME JIOKYMEHTOB, MPEI0CTaBIEHUE KOTOPBIX MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBeIMU akTaMu Poccuiickon denepanyiv, HOPMAaTUBHBIMU IPABOBBIMU aKTaMH Biaxumupckon
0o0nacTi, MyHUIIUNAJbHBIMH HPAaBOBBIMH aKTaMH Ul MPEAOCTaBICHHUS MYHULMIAIBHON YCIyTH, Y
3asBUTENS;

1) OTKa3a B IPeJ0CTaBICHNH MYHUIIMNIAIBHON YCIYTH, €ClIM OCHOBAaHHUS OTKa3a HE MPeyCMOT-
peHbl (efiepalbHBIMU 3aKOHAMU U TIPUHATHIMH B COOTBETCTBMM C HUMHM MHBIMH HOPMAaTHBHBIMM TIpa-
BOBbIMH akTamu Poccuiickoii denepannu, HOpMaTUBHBIMU IPAaBOBBIMH akTaMu Bragumupckoit obma-
CTH, MyHHMIIMIIAJIbHBIMU IIPABOBBIMU aKTaMH;

€) 3aTpeOOBaHuUs C 3asBUTENS MIPU NMPEAOCTABICHUN MYHUIIMIIAJILHON YCIIYTH IJIaThl, HE Py -
CMOTPEHHON HOpMaTUBHBIMU ITPaBOBbIMU akTamMu Poccuiickoit denepanny, HOpMaTUBHBIMU ITPABOBbI -
MU aKkTamu Bragumupckoil 06JacTi, MyHUIIMITAIbHBIMU [TPABOBBIMU aKTaMU;

’K) OTKa3a OpraHa, IpeJoCTaBIAIOIEr0 MyHUIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMLA, TIPEO-
CTaBJIAIONIETO0 MYHUIIMIAIBHYIO YCIYTY, a TaKXe JOJDKHOCTHBIX JIMIl B UCHPABIECHUH JIOMYIIEHHBIX
OIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe NMPeAOCTaBICHUs MyHULUIAIBHOW YCIYTH JOKYMEH -
Tax MO0 HapyIIEHUsI YCTAaHOBJIEHHOTO CPOKA TaKUX MCIIPaBICHUN;

3) HapyLIEHHs CPOKA WIIN MOPsIIKA BbIIa4M JOKYMEHTOB IO pe3y/bTaTaM MPEJOCTaBICHUS My-
HULIATIAJIBHON YCITYTH;

1) IPUOCTAHOBJIEHUS NIPEAOCTABICHNS MyHUIIUNIAIIBHOM YCIYTH, €CJIM OCHOBAHUS IPUOCTAHOB-
JICHUsI HE MPeayCcMOTpeHbl (efiepalbHbIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMH MHBIMHU
HOPMaTUBHBIMM IpaBOBBIMU akTamMu Poccuiickoit denepanny, HOpMaTUBHBIMU IIPABOBBIMHU aKTaMH
Bnagumupckoii o6mactu, MyHUIIMIAIBHBIMH PAaBOBBIMU aKTaMU;

K) TpeOOBaHUs y 3asBUTENS MPU MPEJOCTABICHUH MYHHUIMIIAIBHOM YCIYTH JTOKYMEHTOB WU
nH(bOpMalluU, OTCYTCTBHE U (MJIM) HEOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH MPH NEPBOHAYATIEHOM
OTKa3e B MpHEMe JIOKyMEHTOB, HEOOXOIMMBIX JJIsl IPEJOCTABICHUS YCIYTH, 32 UCKIIIOYEHUEM Ciyda-
€B, IPEIYCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctateu 7 PenepanbHoro 3akoHa ot 27 uroinsa 2010 roma Ne
210-D3 «O6 opraHu3anuy NpeAOCTaBICHHUS FOCYJApPCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIyT.

5.4. Kanoba nogaercs B mucbMeHHOU (popme Ha OyMaKHOM HOCHUTEJNE, B AIEKTPOHHOU (opMme.

KanoObl Ha perienus u neiicTBus (6e3aeiCTBIE) PYKOBOIUTENS PaifOHHOTO apXuBa MOJAIOTCS
rJiaBe aJIMUHUCTPAllUA paioHA.

KanoObl Ha pemieHus u AewcTBUs (0e37elcTBUE) CrieMaIicTa PalOHHOTO apXyBa MOJAIOTCA
PYKOBOJMTENIO PalfOHHOTO apXUBa.

5.4.1. ’Kanoba mosxeT ObITh HampaBJIeHa IO MoYTe (JIEKTPOHHOM MOUTE), B 3JIEKTPOHHOM BH/JIE
C HCIIOJIb30BaHMEM HH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», a TakkKe MOXKET
OBITh IPUHSATA NP JTUYHOM IIPUEME 3asIBUTEIS.

5.4.2. B onekTpoHHOM BHJIE Kajl006a MOXKET OBITh MO/IaHA 3aBUTEIIEM MTOCPEICTBOM:

a) DIIEKTPOHHOM MOYTHI;

0) moptana ¢enepalbHONW TOCYIAPCTBEHHONW HH(POPMAIIMOHHON CHCTEMBI, 00eCTICUMBAIOIEH
mporecc A0cyaeOHoro (BHeCYJIeOHOro) o0XkaloBaHMs pelleHuid U JercTBuil (Oe3aeiicTBUs), COBep-
IIEHHBIX MPH MPEAOCTaBICHUN FOCYIapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYT.

5.5. XKanoba nomkHa cofepxaTh:

a) HaMEHOBaHUE OpraHa, MPeJI0CTABIIAIONIEr0 MyHUIMTIAIBHYIO YCIYTY, JTOJKHOCTHOTO JIUIA
opraHa, Mpe0CTaBIISIONIEr0 MYHUIUIAIBHYIO YCIYTY, JTM00 MyHUIIMIAIBHOTO CIIY)KaIlero, a TaKxke
JOJIKHOCTHBIX JIMII, MyHUIIMITAJIBHBIX CIIY)KalllUX, pelIeHnus U JeidcTBus (Oe3aeiicTBue) KOTOphIX 00-
JKATYIOTCS;

0) pamunmro, uMs1, 0TYECTBO (ITOCJIEIHEE MPU HATUIHH ), CBEJICHHS O MECTE JKUTEILCTBA 3asBH -
Tens - (U3NYECKOTOo JIUIA JINO0 HAaMMEHOBAaHHE, CBEICHHUS] O MECTE€ HAXOXKACHUS 3asiBUTENS - IOPU/IU-
YeCcKOro JINLA, a TaKKe HoOMep (HoMepa) KOHTAKTHOTO TejaedoHa, aapec (agpeca) 2IeKTPOHHOH MOYTHI
(mpy HaJIMYMM) U TOYTOBBIN ajpec, MO KOTOPHIM JIOJKEH OBITh HAIlpaBlIEH OTBET 3asBUTENIO (32 UC-
KIIIOYEHHEM Cllydas, KOorja »ajioba HampaBisieTcsl COCOOOM, YKa3aHHBIM B MOJIYHKTE «O» IyHKTa
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5.4.2 HaCTOSAIIETO PEerJIaMeHTa);

B) CBeJIeHUsI 00 00KayeMbIX PEIICHUAX U NeUCTBUAX (Oe3MeHCTBUM) OpraHa, MPeI0CTaBIISIO-
[IET0 MYHUIIUIIATIBHYIO YCIYTy, JAOKHOCTHOTO IIWIA, MPEIOCTABISIONIErO YCIYTy, JTHOO MYHUIIH-
MaJBHOTO CITYXKAIIETOo, a TAKKE TOHKHOCTHBIX JIUI, MyHUIIUTTATBHBIX CITYKAIIHX;

T') TOBOJIbI, HA OCHOBAHHMH KOTOPBIX 3asIBUTENh HE COTJIACEH C PEIICHUEM U AeiicTBueM (Oe3eii-
CTBHEM) OpraHa, MPeJI0CTaBISAIONIET0 MYHUIIUTIAIIBHYIO YCIYTY, TODKHOCTHOTO JIMIA OpraHa, Mpeao-
CTaBJIAIOIIETO MYHHUIIUIIATIBHYIO YCIYTY, MO0 MYHHUIIUIIATHHOTO CIYXKAIIEro, a TaKKe JOHKHOCTHBIX
JUI, MYHUIIUTQIBHBIX CIIyXKaIUX. 3asBUTEJIEM MOTYT OBITh TPEJACTABJICHBI JOKYMEHTHI (IIpU Ha-
JUYUN), TOATBEPKAAIOIINE JOBOBI 3asIBUTENIS, TMOO UX KOIUH.

5.6. KanoOa moIeXUT pacCMOTPEHHUIO B TeueHue 15 pabouux gHeH co JHs ee perucTpaium, a
B CJIy4ae OTKa3a pailoHHOTO apXvBa B MpHUeMe JOKYMEHTOB y 3asSBUTEINS JUOO B MCIPABICHUU JOITY -
IIEHHBIX OIEYaTOK M ONIMOOK WMJIM B cliydae 00KajJOBaHUs HaPYIICHUS! YCTAHOBJIEHHOTO CPOKa TaKHX
UCTIPaBIICHUH - B TeYeHHE 5 pab0o4YnX JHEH CO IHS €€ perucTpaIii.

5.7. OcHoBaHUs sl MPUOCTAHOBJICHHS] PACCMOTPEHUS KATOOBI OTCYTCTBYIOT.

5.8. Io pe3ynbraraM paccMOTpPEHUS KaTOObl MPUHUMAETCS OHO U3 CIEIYIOIINUX PEIICHHIA:

a) »kamo0a yIOBIETBOPSETCS, B TOM 4Yucie B ()OpME OTMEHBI MPUHSITOTO PEIICHUs, UCTIPABIIC -
HUS TOMYIICHHBIX OMEYaTOK M OIMIMOOK B BBIIAHHBIX B PE3yNbTaTe MPEIOCTABICHHUS MYHUIUIATBEHOMN
YCIIYTH JIOKYMEHTax, BO3BpaTa 3asBUTEIIO JICHE)KHBIX CPEACTB, B3UMAHHE KOTOPHIX HE MPEIyCMOTpPE-
HO HOPMAaTHBHBIMU NMPABOBBIMU akTamu Poccuiickoit denepanyivi, HOpMaTUBHBIMU MPAaBOBBIMU aKTa-
Mu Briagumupckoit 061actv, MyHUITUTIATHFHBIME MPABOBBIMU aKTaMH, a TAK)Ke B MHBIX (hopmax;

0) B yIOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCS.

5.9. He no3aHee nHsA, CIEAYIOMIETO 3a JTHEM MNPUHATUS PENICHUS, 3asBUTEIII0 B MUCbMEHHOMN
dbopMe U 10 KEeTaHUIO 3asIBUTENS B DJIEKTPOHHOUN (hopMe HANPaBIsIEeTCs MOTHBUPOBAHHBIN OTBET O pe-
3yJbTaTaX PacCMOTPEHHUS KAIOOBI.

5.9.1. B cnyuae mpu3HaHUS KAIOOBl MOANEKAIIEH yIOBICTBOPEHHIO, B OTBETE 3asBHUTEINIO,
yKa3aHHOM B TMYHKTE 5.9 HACTOSAIIEro perjiaMeHTa, AaeTcsi HHPOpMaIHs O ACHCTBUAX, OCYIIECTBIISIC -
MBIX OpPraHOM, MPEJOCTABIISIONIMM MYHULUINAIBHYIO YCIYTY, B LIENSAX HE3aMEMJIUTEIbHOTO YCTpaHe-
HUS BBISIBICHHBIX HAPYIIEHUW TPHU MPEIOCTABICHUN MYHHIIMIAIBHOW YCIYTH, a TaKKe MPUHOCSITCS
W3BUHEHHUS 32 JIOCTABJICHHBIE HEYI00CTBA U YKa3bIBAaeTCS MHPOPMAIUS O JATbHEUITNX NEHCTBUIX, KO-
TOpPBIE HEOOXOAMMO COBEPIIUTH 3aBUTEIIO B IEJSIX MOTYYSHUS MYHUITUTIATLHON YCITyTH.

5.9.2. B ciydae nmpu3HaHUs KaJo0bl, HE TIOJUIekKAIIEeH YIOBIETBOPEHHUIO, B OTBETE 3asBUTEINIO,
yKa3aHHOM B TIyHKTE 5.9 HACTOSIIIETO perjiaMeHTa, TaloTCs apryMEHTUPOBAHHBIE PA3bICHEHHS O TPH-
YHHAX MPUHATOTO PEIICHHS, a TaKke HHpOopMaIHs 0 MOPsAKE 00>KaTOBaHUsI MPUHSATOTO PEIICHUS.

5.10. B citiydae ycTaHOBIICHHS B XOJI€ WJIH TI0 PE3YJIbTaTaM PACCMOTPEHHSI KaT00bl TPU3HAKOB
COCTaBa aJMUHUCTPATUBHOIO MPABOHAPYILIECHUS WU MPECTYIUICHUS JOJKHOCTHOE JIUIIO, YIOJIHOMO-
YEHHOE Ha PACCMOTPEHHE Kaj00, HAMPaBJIsET UMEIOIINECS MaTeprajibl B OPTaHbl IPOKYpPaTypHI.

5.11. 3asBuUTENb BIpaBe MOJy4aTh HHPOPMAIUIO U JTOKYMEHTHI, HEOOXOIUMBIE AJI1 00OCHOBA-
HUS U PACCMOTPEHHUS Kaj00bl, B COOTBETCTBHH C JICWCTBYIOIIUM 3aKOHOIATEIHCTBOM.
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ITpunoxxenue 1 k pernameHTty

OO6pa3s1pl 3a1pOCcOB

B MKY «I'ycb-XpycTanbHblii pallOHHBIA apXUB»

oT

(®.1.0. nonHOCTHIO)

b

(IOKYMEHT, yI0CTOBEPSIOIINN JTUIHOCTB)

3aperuCTPUPOBAHHOTO(0H) MO aapecy:

TCII..

3amnpoc

[Ipormry noaTBepIUTH CTaXX pabOTHI Ha (B)

Ha3BaHUE MPEATPUATHS

B Ka4eCcTBE
LeX, OTAeN Ha3BaHUE JOJKHOCTH
Hata npuema , mpuka3 Ne oT T.
JOJIKHOCTB, 1IEX
[ara nepeBoaa , npuka3z Ne oT T.
JIOJIKHOCTB, 1IEX
JaTta yBoJbHEHHS , Tipuka3 No oT I.

Konus TpynoBO# KHUKKH NPUIIAraeTcsl.

20 T

noAnucCh
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B MKY «'ycb-XpycTanbHblii paliOHHBIN apXUB»

OoT

(®.1.0. nonHOCTHIO)

5

(TOKYMEHT, yIOCTOBEPSIOIMINNA TUIHOCTD)

3aperucTpupoBaHHOTO(0¥) MO aapecy:

TCII.:

3amnpoc

[Ipomry BeIAATE CIpaBKy O 3apabOTHOM IIaTe 3a mepuoJl paboTsl Ha (B)

Ha3BaHUC MPEANIPUATHA, LIEX, TOJIPKHOCTD

C r. 110 TI.

Konust Tpy10BOM KHUKKHU MPUIIAraeTCs.

20 T

MOJIIHNCH
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B MKY «'ycb-XpycTanbHblii palilOHHBIN apXUB»

OoT

(®.1.0. nonHOCTHIO)

9

(IIOKyMEHT, yIOCTOBEPSIOIHIA TUIHOCTD )
3apeTUCTPUPOBAHHOTO(0H) MO aapecy:

TCI.:

3amnpoc

[Ipoury noarBepauTth paxt

komy (@.1.0. BnanenbIa)

OcHoBaHUE: TOCTAHOBJICHHE (pacnopmiceHI/Ie, pemeHHe)

HaMMCHOBAHUC OpraHa MECTHOI'O CaMOYIIPaBJICHUA

oT Ne

20 T

IIOAITUCH
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[Ipunoxenue 2 K pernmameHTy

BJIOK-CXEMA

0 IPEJ0CTABICHUIO MyHHIIUNIAIbHON yeiayru «HpopmanmonHoe obecnieueHne (pu3nIecKux U IopH-

JUYECKHX JIMIL HA OCHOBE IOKYMEHTOB ApxuBHOro (oHna Poccuiickoit @enepanu 1 Jpyrux apxus-

HBIX JIOKYMEHTOB, IPEIOCTABICHUE APXUBHBIX CIIPABOK, APXUBHBIX BBIMUCOK U KOMMM apXUBHBIX J0-
KYMEHTOB»
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3anpoc 3asBUTEIISI

v

PCFI/ICTpaLUf/ISI 3arpoca

v

Amnanu3 TeMatuky 3anpoca. [IpuHATHE perieHus] 0 BOSMOXXHOCTH HCIIOTHEHHUS
3ampoca

VBemoMIIeHHE 3aBUTEIS O
HEOOXOAMMOCT!1 YTOUHCHHUSI U
MPEAOCTRICHUS AOMOJIHUTEIBHBIX
CBEJICHUI [ UCTIOJIHEHHUA 3apoca

YBenoMmieHue 3asBuTeNs 00 OTKa3e B
MONTydYeHUH WH(OpMAITIH
OrpaHUYCHHOIO JOCTYyIa IIpUu
OTCYTCTBUH y HETO Ha 3TO MpaBa U
pa3bsiCHEHHE O JaTbHENITUX JEHUCTBUSIX

YBenomiieHre 00 OTCYTCTBUH
3ampammBaeMoii nHpopMaIuy B
pallOHHOM apXMBE A PEKOMEHIALNH 10
ee JajbHelIeMy ITOUCKY

A 4

OTmpaBKka OTBETOB

A 4

[Torck TOKYMEHTOB JJIsl UCTIONTHEHHS
3ampoca

A4

OdopmiieHne apXuBHBIX CIIPABOK,
ApPXUBHBIX BBIMHCOK, apXUBHBIX
KON

.

3asBieHNe 00 NCTIPaBICHUN
OTIEYaTOK U (MJIM) OLIMOOK

v

3asBieHUE 00 HCIPABICHIH
OTIEYaTOK M (MJIH) OIMIMOOK

MoTuBHpPOBaHHBIN Yrkas
B HICIIPABJIEHUH OIIEYaTOK
U (1Wn) omnooK

OtmpaBka 1 BbIIa49a
I/ICHpaBJ'IeHHHX* JIOKYMEHTOB

A 4 A 4

[IpenocraBiizHue yCciyru
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